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A SURE-RITE SHORT-SHORT COMPLETE ON THIS PAGE 


l4 


Reading time 
2 minutes 17 seconds 





len smiled to herself as she 
watched the small hand of 
the huge office clock slowly 
approach five. It’s all ‘over, she 
mused, the end of a wonderfully 
perfect day. 

After replacing the plastic 
cover on her typewriter and stack- 
ing her pencils neatly in her desk 
drawer, Helen paused a few mo- 
ments to once again relive the 
events of the past few hours. 

She could visualize the sur- 
prised and slightly embarrassed ex- 
pression she must have had en her 
face when the president of the} 





nice things about her,f 
her face had turned a f 


marvelous feeling /to 





And not at all un 


the President made 


crimsq 

Yet, reflected Helen, it§ a pre i 
e comp 
mented by everyone from the big 
boss down—even with the blushes. 
sant to 














“The president of the 
firm called her before the 
whole office force.” 


ou’ll be able to afford that smart 

e-few vacation wardrobe you never 
“ ought you’d get. 

“Funny,” thought Helen, as she 

- un@onsciously rearranged her new 

ercnid for the umpteenth time, “it 

now seeins the whole thing started when 













called her before the whole 
gang. And when he presented 
with a corsage and said all 





our purse each pa 
leularly when it 
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you'll have an addjtional bulge in _ I rg@ad that ad on the new Sure-Rite 
day either, par- 
eans that now 





Gren Film stencil. I sent for a free 
sample, and it worked so well that 
I told Mr. Williams, the office man- 
ager about it. It was so easy to use 
—no sticky stencils—thanks to seal 
tabs—and it actually gave up to 
15 ,000 runs on one stencil...sharp, 
clear, black copy, the kind the boss 
really goes for. And when Mr. Wil- 
liams ordered some, all the girls in 
the office said that the green color 
vas so easy-on-the eyes, that they 
d do their work faster and bet- 
Nes,” philosophized Helen, 
g her orchid again with 
ptary’s life is a grand 
when you have 
Williams, the big 
fang, and Sure-Rite 
ncils to work with.’ 


SURE-RITE GREEN FILM STENCILS 


‘AMERICAN STENCIL MEG. CO. 


2714 WALNUT STREET, DENVER 5, COLORADO 
PHONE ACOMA 2714 


“In the Midwest, Call Your Local Panama-Beaver Man—Always a Live Wire” 
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Millions of youngsters will obtain unbound- 
ed joy from their Christmas toys this year 
thanks to the ingenuity of the American toy 
manufacturers who are always thinking up 
new methods of holding a child’s interest. 
Back in 1899 the U. S. Department of Com- 
merce listed 169 factories in the toy manu- 
facturing field; today the Toy Fair Directory 
contains over 1000. 

With imports amounting to only about 5 
percent of the total value of toys produced, 
these American companies make toys with an 
estimated value ranging from $250,000,000 
and $700,000,000 annually. 
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5 is a time for remembering, and there is a time for 
giving. During the Yuletide season it is well to recount the 
many blessings of the year just past. 

To the members of the CPS Institute, who have given so 
unstintingly of theig time, holiday time that could have 
been spent with their families; 

To the typewriter companies, who furnished typewriters to 
the CPS centers, to insure the examinees of the machines 
of their choice; 

To our legal advisor, Colonel] Roane Waring, who so cap- 
ably handled our legal affairs and advised us in many 
areas; 

To the national committees who planned and helped put 
into operation many progressive programs; 

To those who made the Merchandise Mart so successful; 

To the magazine publishers, advertisers, and editorial staff 
who by their combined efforts have brought forth a mag- 
azine of which to be proud; 


To each of you who have worked for the well-being of our- 


association, may you reap many blessings during the new 
year from the seeds of progress which you have helped 
the National Secretaries Association sow. 
Your National Board welcomes this opportunity to wish 
you a Merry Christmas, and the Happiest and Most Pros- 


perous Year to Come. 
Mary HAGAN BARRETT, President 


Welcome ... New Chapters 


BLUE WATER CHAPTER CERES CHAPTER 


Port Huron, Michigan 

President 

Mrs. Vera R. Carmody 

183 Gratiot Blvd. 
Vice President 

Winifred I. Popham 

2712\% Military Street 
Corresponding Secretary 

Mrs. Viola H. Benenati 

725 Eleventh Street 
Recording Secretary 

‘Rie Winters 

726 Tunnel Street 
Treasurer 

Phyllis D. Jackson 

1033 Griswold Street 


SAVANNAH CHAPTER 
Savannah, Georgia 
President 
Mrs. Elizabeth B. Enecks 
P. O. Box 196 


Vice President 

Marian Shewmaker 

116 East President Street 
Corresponding Secretary 

Mrs. Rose M, Merritt 

1323 East 36th Street 
Recording Secretary 

Mrs. Sue Ward 

27 West Bay Street 
Treasurer 

Mrs. Lorraine S. Griffin 

Rotary Club of Savannah 


MIAMI CHAPTER 
Miami, Florida 
President 
Mrs. Lillian Mason 
757 S. W. 12th Sereet 
Vice President 
Mrs. Marie Clampitt 
713 Biscayne Bldg. 
Corresponding Secretary 
Mrs. Ruth L. Thompson 
8637 N. E. 1st Avenue 
Recording Secretary 
Mrs. Clo Ann Grimes 
1411 Du Pont Bidg. 
Treasurer 
Edna M. Peterson 
6276 S. W. 10th Street 


Two 


Battle Creek, Michigan 
President 
Miss Mildred Grace 
526 Capital Avenue, SW 
Vice President 
Miss June Steve 
99 West Rittenhouse 
Recording Secretary 
Miss Faith D. Ferrall 
RFD 5, Box 551 
Corresponding Secretary 
Miss Audra L. Crowell 
234 West Burnham Street 
Treasurer 
Mrs. Mildred E. Crandall 
16 Seivour Avenue 
ROCK RIVER CHAPTER 
Moline-Rock Island, Illinois 
President 
Loraine Johnson 
2128 15th Se. “A” 
Moline, Illinois 
Vice President 
Mrs. Virginia R. Smith 
1504 Third Avenue 
Rock Island, Illinois 
Secretary 
Mrs. Mabel F. Swift 
505 41st Street 
Rock Island, Illinois 
Treasurer 
Madeline Walsh 
731 34th Street 
Rock Island, Illinois 
NEWPORT CHAPTER 
Newport, Rhode Island 
President 
Margaret Cummings 
569 Spring Street 
Vice President 
Mrs. Margaret W. Howie 
St. George’s School 
Corresponding Secretary 
Alva M. Peckham 
433 Thames Street 
Recording Secretary 
Roberta Livermore 
101 Prospect Hill Street 
Treasurer 
Mrs. Margaret Wells 
27 Hunter Avenue 





Dear Editor: 

The new “SECRETARY” is wonderful. Read it from cover 
to cover and found the wealth of material excellent. I can 
well appreciate the tremendous amount of work involved 
and would like to extend my sincerest congratulations for 
a job “well done.” 

Norma Fisher, Editor “Lake Shore 
Breezes”—Chicago 


Dear Editor: 

THE SECRETARY has become a very interesting and edu- 
cational magazine, keeping us eagerly awaiting the arrival 
of each issue. It is a publication every secretary is proud 
to show anyone. 

Bess Oliver, Vice Chairman ICC 
Austin, Texas 


Dear Editor: 

Congratulations from the members of the Port Chapter. 
Accept our thanks for an excellent piece of work and our 
best wishes for success with future issues of this fine maga- 
zine. 

Elsie Henderson, President 
Lake Charles, Louisiana 


Dear Editor: 
I'd like to add my praises to the many, many compliments 
I know you must have received on the “new” SECRETARY. 
It looks slick and contains so many worthwhile new fea- 
tures. Congratulations on a very wonderful job. 
Helen Whitcomb, Associate Editor 
Today's Secretary 


Dear Editor: 

The last issue of THE SECRETARY really tops them all. 
It is the type of magazine all of us have dreamed about and 
one which will be a big asset to our organization. It is so 
crammed full of interesting and worthwhile information 
and data and the topics are so varied that it can’t help but 
appeal to everyone. 

Helen Hecht, President 
Glass City Chapter, Toledo, Ohio 


The Secretary 
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THE VERY LATEST IN QUALITY CARBON PAPER 





Made Especially to Simplify Your Carbon Paper Purchases 


Ist: 


NO 
= 
ou. 


MAIL TODAY 
PLEASE 


THANKS 


Kee Lox NEW CLEAN Carbon Paper 


BONE CLEAN. Will not rollmark on any machine. Copies will not rub, easy erasure, makes 
5 copies on 24-lb. legal paper. Tops for Accountants or for Executive or Drafting Depts. 
where positive cleanness is a must. Once used, all other kinds are positively out. 


New Medium Finish 

NON-GREASE. Sharp, yet black print and from 8 to 12 copies depending on paper used. 
This Carbon is perfect for regular Correspondence Depts. or for all systems of Purchasing 
or factory orders where medium weight white or colored. forms are used. This carbon is 
exceptionally clean; also, the black coating on the paper will outwear the tissue it is on 
and that tissue is the strongest made. 


New Strong Finish or 20 copy Carbon 


for S.S. Bills of Lading, Export Invoices or where 12 to 20 Copies are a necessity. Some 
firms are making 25 Copies at one operation on an I.B.M. Machine. IF used on Standard 
Typewriter with hard platen 20 copies can be made at one time if 10-lb. glazed finish 
Onion skin tissue is used. This carbon paper is superior for manifolding on all soft or 
manifolding tissues. 


Acquaint yourself with perfect Carbon. We will send Free 6 sheets #1 
Bone Clean Carbon; 6 sheets #2, The Perfect Economy Carbon; and 12 
sheets #3, The 20 Copy Carbon, if a Purchasing Agent or Secretary will 
sign the Coupon below. Samples sent in our New Patented Kopy Aligner Box. 


Kee Lox Mfg. Co., Rochester 1, N. Y., U.S.A. SEC 3 


Please send Free, without any obligation, samples as above to: 


Firm 





Street 





City State 











————— -— 


Signed Title 

















Candidates Complete Second 
Annual C.P.S. Exams... 


The Institute is pleased to report that the second annual 
CPS examination was administered, October 17-18, to 497 
candidates at twenty-five centers as follows: 

1. Baltimore, Maryland, University of Baltimore 

2. Boston, Massachusetts, Boston University 

3. Buffalo, New York, University of Buffalo 

4. Charleston, West Virginia, Morris Harvey College 
5. Chicago, Illinois, Northwestern University 

6. Cleveland, Ohio, Western Reserve University 

7. Columbus, Ohio, Ohio State University 

8. Denver, Colorado, University of Denver 

9. Houston, Texas, University of Houston 

10. Lincoln, Nebraska, University of Nebraska 

11. Jackson, Mississippi, Millsaps College Center 

12. Los Angeles, California, University of Southern Cali- 

fornia 

13. Minneapolis, Minnesota, University of Minnesota 

14. New York, New York, Columbia University 

15. New York, New York, Hunter College 

16. North Carolina, Queens College 

17. Philadelphia, Pennsylvania, Temple University 

18. Pittsburgh, Pennsylvania, University of Pittsburgh 

19. Saint Louis, Missouri, Washington University 

20. Syracuse, New York, Syracuse University 

21. Seattle, Washington, University of Washington 

22. Tampa, Florida, University of Tampa 

23. Washington, D. C., George Washington University 

24. Wichita, Kansas, University of Wichita 

25. Ann Arbor, Michigan, University of Michigan 

It is hoped that all papers will have been graded by Jan- 
uary, 1953. Section V, Stenography, Grammar, Punctuation, 
and Spelling is being checked and studied by a doctoral 
candidate in business education in New York under the 
supervision of Dr. Popham, Associate Dean. The other five 
sections are being checked by a staff working with the test 
consultant that has been employed by the Institute. An ad- 
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Dn. Sr Place 


Dean of CPS Institute 


vance of $1,200 has already been made to the consultant 
to help defray the expenses of correcting the tests. 

Institute Meets. The Institute has not had a full meet- 
ing since December, 1951, although various committees 
and groups within the Institute have worked together close- 
ly throughout the year. 

A meeting of all members is scheduled for December 
26-28, Congress Hotel, Chicago. At the meeting, a new dean 
will be elected, regular and special committees for 1953 
will be appointed, the results of the 1952 examination will 
be discussed, finances will be reviewed, dates and plans for 
the 1953 CPS will be determined, and the new members 
of the Institute will be introduced. They are: 

1. for education: Dr. Ruth Anderson 

Texas Christian University 
Dr. Albert C. Fries 
University of Southern California 
2. for NSA: Mrs. Evelyn Schroeder 
Medford, Oregon 
Mrs. Gladys V. Bower 
Santa Monica, California 

3. for business: H. W. Miller, Jr. 

International Business Machines, Inc. 
New York, New York 

Mrs. K. B. Wareham 

Dow Chemical Company, 

Midland, Michigan 

The following textbooks are suggested as basic, general 
reading material in the area of business organization: 

1. Anshen, AN INTRODUCTION TO BUSINESS, MacMillan 

Company. 

2. Maynard and Weidler, INTRODUCTION TO BUSINESS 

MANAGEMENT, Ronald Press Company. 

3. Shepherd, Musselman, and Hughes, INTRODUCTION TO 

MODERN BUSINESS, Prentice-Hall, Inc. 

4. Shilt and Wilson, BUSINESS PRINCIPLES AND MANAGE- 

MENT, South-Western Publishing Co. 


The Secretary 




















You’re on your way to easier, 


better-looking typing when you 
switch on an IBM Electric. You'll turn out 
perfect work—and with so little effort! For demonstration 
or colorful, informative brochure, write International 
Business Machines, Dept. G-4, 590 Madison Ave., 
New York 22, N. Y. 
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Already a practicing secretary is the young lady above, 
a senior in the regular four-year secretarial course, who 
is shown taking dictation from Mrs. Margaret Hawley 
Ely, head of the Secretarial Studies Department. This 
student-secretary works Saturdays and part-time during 
the week as a secretary for Carnegie’s Home Economics 
department. 
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Tech Plots Course for 
Secretarial Success 


Producing Secretaries who will 
“Grasp the Big Scheme of Things’; 
Tech Courses Train Girls to Work 


Into Junior Executive Positions 


by TOM MORGAN 


© scanned students and Carnegie Tech should be as far 
removed as Dan is from Beersheba!” This skepticism— 
fraught with a knowledge that Tech turns out a yearly 
plethora of engineers—has been answered pointedly in prac- 
tice by a mounting legion of graduates of Carnegie’s Secre- 
tarial Studies course. 


Directed toward producing a secretary who is beyond 
the norm, the Tech course takes four years to do it. And 
its advocates say it’s paying off for Carnegie’s Margaret 


The Secretary 











“What we want is someone who can take responsibility, not 
just someone who can punch a typewriter.” The Margaret 
Morrison Plan will train these three girls, shown above right, 
taking the one-year College Graduate Secretarial course. 


A senior from Ashville, N. Y. is pictured above left. Many 
secretarial graduates write back to say, “You'll be interested 
to know I had no trouble starting in my job...” Girls have 
dropped teaching and other jobs to take the Carnegie Grad- 
uate Secretarial course. : 


Morrison College and for countless employers of “Maggy 
Murph’s” secretarial grads. 


To try to teach its secretarial students in a different way, 
Carnegie’s Secretarial Studies Department—like all Mar- 
garet Morrison departments—is borrowing a small page 
from the Carnegie Plan, an engineering brainchild of the 
late Dr. Robert E. Doherty, who retired as Carnegie Tech 
president in 1950. The Carnegie Plan revolves about a 
simple central aim: “To teach students how to learn by 
themselves so that after college and for the rest of their 
lives they will be able to go on learning.” 


To achieve this aim, set down by Dr. Doherty in 1936, 
engineering students are not hobbled by having to memorize 
endless information offered them in four years. Instead, 
emphasis is on a relatively small core of root knowledge 
which should be ready for use as the basis for solving spe- 
cific problems as they arise. In short, the Carnegie Plan 
thrusts a long salient into an insidious, dog-weary fallacy 
“that education is achieved by merely learning subject mat- 
ter, that the more ground covered in class—the more pages 
assigned in the text book—the greater the education.” 


Though the plan was fashioned originally for educating 
engineers, it’s being adopted in varying degrees by other 
Carnegie departments—less in secretarial than in some 
others. However, for girls enrolled in the four-year secre- 
tarial course at Margaret Morrison Carnegie College, this 
still means an integrated study program in which English 
and business affairs are of equal or more importance than 
are some of the “basics” such as typing and shorthand. 


The Secretary 


“The basis of success in a secretary is the ability to write 
good clear English,” declares Mrs. Edith Winchester Alex- 
ander, dean of Margaret Morrison. “That's why we require 
our four-year secretarial students to take at least three years 
of English.” 


Dean Alexander explains, “What we're doing is giving 
a liberal arts course with an integrated professional secre- 
tarial training.” Regular four-year secretarial grads receive 
a Bachelor of Science degree from Carnegie and a satisfac- 
tion that their college life has been something more than 
a youthful lark. 


In addition, there are one-year secretarial students at 
Margaret Morrison who are already college graduates. They 
have flocked to Carnegie from 48 colleges in the past, rang- 
ing from Skidmore to Pitt. 


“This one-year course is not aimed at an advanced college 
degree,” Mrs. Margaret Hawley Ely, head of the Secretarial 
Studies Department, points out, “but opens another profes- 
sional field to many graduates. You can build on your col- 
lege background no matter what it is.” One-year secretarial 
students at Carnegie receive a bonafide Bachelor of Science 
degree; no other college or university offers a similar Col- 
lege Graduate Secretarial Course. 


Regular secretarial study was offered by Margaret Mor- 
rison from its inception in 1906, though the special one- 
year course is a perfection of the “Short Intensive Voca- 
tional” established during World War I to help meet a war 
shortage of secretaries. 


Dean Alexander has only to look to her outer office to 
witness a successful product of Tech’s one-year secretarial 
course for college grads. She’s Mary Howell, a Penn State 
grad, who is secretary to the dean. 


In spite of the possible first impression of awestruck dis- 
belief at such “prating about educational principles,” prac- 
tical employers of Carnegie secretarial grads seem happy. 
A representative of a large Eastern corporation called last 
spring to say, “We'll be glad to snap up the entire crop of 
Carnegie secretaries this year.” Another company demanded 
that “we be first on your list for placing secretaries, for we 
were left out last year.” 


“We have no trouble selling the course,’ declares Mrs. 
Alexander. “The grads sell it for us.” She cites phone calls 
which follow this pattern: “Hello. I have one of your sec- 
retaries, Miss Jackson, who is leaving to get married. I want 
another trained just as she was.” 


A number of Carnegie secretarial grads are actually able 
to penetrate junior executive ranks, as has Betty McCurdy 
in the personnel department of Westinghouse Electric 
Corporation. In essence Margaret Morrison Carnegie secre- 
tarial grads, if they have cut their educational eye-teeth 
correctly on the course, are intended to be junior executives 
without portfolio. For its aim is to produce secretaries who 
can assume responsibility, can “grasp the whole picture,” 
can do things right and relieve the boss of much man- 
killing detail. This dovetails with the increasing require- 
ments of, and need for, well-trained secretaries pointed up 
by placement bureau officials in recent years. 


The boss today wants a secretary who is not mere office 
filigree—pretty to look at but too brittle to bear the slight- 
est pressure of business. At “Maggie Murph” the only fili- 
gree in sight is on the building facade. 
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This Indenture 


December 
ABEL, his wife, of Taxable Township, Overhead 


in the year of our Lord, 


Made the Seventh day of 
one thousand nine hundred and fifty-two (1952), 
Between R. U. ABEL and UNA 
County, Pennsylvania, 

part fee of the first part and 


EMMA D. LIGHTED, urmarried, of the Borough of Perdition, Underground 

County, Pennsylvania party of the second part: 
Wiitnesseth, that the said partdes of the first part, im consideration of 

One ($1.00) Dollar and other good and valuable considerations « - - - - - ° 
tothem now paid by the said partYof the second part, do grant, bargain, sell and convey unto the said 


partyof the second part, her heirs and assigns, 
ALL that certain lot or piece of ground situated in the City of Imagination, 


County of Overhead and Commonwealth of Pennsylvania, being Lot 785 in the Select 
Plan of Lots recorded in the Recorder's Office of Overhead County, Pennsylvania, 
in Plan Book Vol. 71, Pages 85 and 8 and being more fully described as follows: 
BEGINNING at a point on the northerly side of Dingle Street at the inter- 
section with Dangle Street; thence along Traverse Street in a westerly direction 
N. 70° 30' w. Fifty-five (55) feet to a point on the dividing line between Lots 735 
and 786 in said plan; thence along said last mentioned dividing line N. 150 feet to 
Darknore Alley; thence along said alley S. 70° 30' £. a distance of 55 feet to 
Dangle ‘Street; thence along Dangle Street southwardly 150 feet to the place of 
beginning. 
HAVING erected thereon a brick bungalow. 


BEING the same property which Al E. Mack et ux by deed dated January 4, 
1952 and recorded in the Recorder's Office of Overhead County, Pennsylvania in 
D.B.V. 652, Page 123, granted and conveyed to R. U. ABEL, one of the grantors herein. 


with the appurtenances: To have and to hold the same unto and for the use of the said part yof the second 
part her heirs and assigns forever, 
And the said parties of the first part, 
for themselves, their heirs, executors and administrators covenant with the said partyof the 
second part her heirs and assigns against all lawful claimants 

the same and every part thereof to Warrant and Defend 


Bitness the hands and seals of the said parties of the first part. 





(SEAL) 
Attest: RB. U. ABEL 
(SEAL) 
UNA ABEL 

(SEAL) 

@. & [th of ge yl 2 

98: 
County of 
On this the day of , A. D. 19 


the undersigned officer, personally appeared 
R. U. ABEL and UNA ABEL, his wife, known to me 


(or satisfactorily proven) to be the persons whose names are subscribed to the within instrument and 
acknowledged that they executed the same for the purposes therein contained. 


In Witness Whereof, | hereunto set-'my hand and official seal. 


before me a Notary Public 


ZORA DEITZ 
Notary Public 
(Title of Officer.) 
My commission expires 
Certificate of Residence 


1, do hereby certify that 
precise residence is 





Witness my hand this day of 19 
¢. 4 Ith of Fi yl 2 ) 
‘Ss. 
County of § 
Recorded on this day of 
A. D.19 , in the Recorder's office of the said County, in Deed Book 
Volume 


» page ° 
Given under my hand and seal of the said office, the day and year afore- 
Said. 


Recorder, 


Eight 


for the secretary 


by HOWARD P. REUTER, Attorney at Law, 


Member of the Allegheny County Bar Association 


Pittsburgh, Pennsylvania 


q) 
q 2 
q 3 


q ? 


” 10. 


. “Indenture’—a formal written instru- 
ment between two or more parties in 
different interests. 


. The date. 


. The parties. 


4 4. The consideration or sales price. (The 


$1.00 won’t fool you secretaries since 
you can check the Federal Stamps on 
the deed at the rate of $1.10 per 
$1,000.) 


. The description of the property. 
(Note: There is an error in the de- 
scription. To all you who find it and 
let us know, we will send a compli- 
mentary copy of all the legal articles 
when we finish the series.) 


. The warranty that the title is clear. 


. The signatures. 


. This is the affidavit or statement be- 
fore a third person (usually a Notary 
Public) that the deed was made vol- 
untarily, etc. 


This tells where the Recorder may 
send the recorded deed and also where 
the tax collector may send the bill. 


The Recorder fills this in. 











Here is a typical deed and its essen- 
tial parts. Since we’re pressed for 
space, we can’t even try to be funny. 








The Secretary 
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RUSH FYBRGLASS ERASER 


With a few feather-light strokes, the 
thousands of tiny glass fibers in the Rush 
FybRglass Eraser remove typing and ink 
to the last trace. Size of tip permits re- 
moving of one typed character without 
using shield. Plastic holder with a life- 
time-guarantee contains repel-propel re- 
fills. 


Circle 137 on coupon, Page 24 





EDISON VP VOICEWRITER 


Thomas A. Edison, Inc. manufactures 
this compact, lightweight dictating and 
transcribing machine which can be carried 
easily under the arm or in a brief case, 
and yet withstand heavy duty office use. 
The machine’s many features include a 
microphone which also serves as a speak- 
er, Vinylite “diamond discs” which have 
a 30-minute dictation capacity, and a “4- 
in-1 control” knob. It operates on only 
25 volts of alternating current, or, with 
a converter, in an automobile or plane. 


Circle 138 on coupon, Page 24 
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makes an ideal 
CHRISTMAS GIFT 


$3.00 for one year 
$5.00 for two years 





SEND THE SECRETARY 
TO 





NAME 





STREET 





CITY ZONE STATE 








| We will send a personal 
| note of your thoughtfulness 
| to the gift subscriber. 














( Check enclosed. ‘Please bill me after Christmas. 


FROM 





NAME 





STREET 





CITY ZONE STATE 


why why ot ob y ekg oy wtp ot y ot gp oy wtp oF y 


wl ot y why oy ety wtp ody ot yp why ody 


Ap oty oty oty oty oty oty oty ety oty oty 











Know why New Years resolutions 
ave like BDuckeue 
Ribbons and Carbons? 











SUOILN}OSS 


CSbi 






‘Cause as long aS you 
stick with thew youve 
bound to be geod. 





Ill make a dash for your desk the minute 
you drop a line (on company letterhead) to 
my folks and ask for me. When you get me 
youll find my short height and five ounce 
weight are mighty handy for keeping papers 
from flying. You'll like having me around, 
Just like my 


Buckeye Ribbons & Carbons 
72\i St.Clair Ave., Cleveland 3 Ohio 
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accounting, 











Accounting and Accountants’ 


Reports 


Picciiasinine may be defined as “recording, summariz- 
ing and interpreting financial transactions.” The recording 
activity is usually done by bookkeepers and clerks who 
make the original written records of financial transactions. 
An example of an original transaction is the sale of mer- 
chandise which is recorded by issuing an invoice and charg- 
ing a customer's account. The most important examples of 
summarizing are seen in financial statements such as bal- 
ance sheets and income statements. The interpretation of 
financial statements through analysis and explanation is 
the truly professional aspect of accounting. The funda- 
mentals of recording and summarizing financial transac- 
tions can be easily understood by examining the difference 
between single entry and double entry bookkeeping and 
by distinguishing between balance sheets and income state- 
ments. 

We shall confine ourselves to matters affecting a small 
merchandising business operated by an individual propri- 
etor. In that situation, anything to which he has title or 
which is owing to him is considered an asset. Any amounts 
owed by him to others are considered liabilities. The dif- 
ference between the total value of the assets and the total 
value of the liabilities is called net worth. If assets exceed 
liabilities the net worth is sometimes called investment 
plus undistributed profits. If liabilities exceed assets the 
net worth is sometimes called a deficit. Thus we have the 
so-called proprietorship equation which reads as follows: 

Assets = liabilities + net worth 
Assets — liabilities = net worth 

A transaction is anything that happens which affects the 
balances in asset, liability or net worth accounts. If some- 
thing threatens to happen but is not yet a certainty, it is 
called a contingency and normally is not recorded until 
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simplified 
for 
the busy 


secretary 





by MARY ANN STROTHMAN, C.P.A., shown above with 
husband Walter R. Strothman, himself a C.P.A. 


it happens. However, important contingencies are usually 
mentioned in memorandum form by a footnote on the 
financial statements. 

A financial statement or summary reflecting the pro- 
prietorship equation is called a balance sheet or statement 
of financial condition, an example of which follows: 


Joe Doaks, Proprietor 
Balance Sheet 
As of December 31, 1952 





Assets: Liabilities and net worth: 
Cash $10,000 Accounts Payable $30,000 
Accounts 

receivable 20,000 Net Worth 20,000 
Inventory __20,000 Total liabilities 
Total Assets $50,000 and net worth $50,000 


The balance sheet is interesting and valuable to the pro- 
prietor because it tells him what he owns and what he owes 
and what he is worth as of a given moment of time. It 
does not tell him how he got into that financial condition. 
A statement or summary which shows the source and dis- 
position of his net worth might be called a statement of 
income and net worth. Such a statement would appear as 
follows: 

Joe Doaks, Proprietor 
Statement of Income and Net Worth 


Year ended December 31, 1952 


Merchandise Sales $100,000 
Less—Returns and allowances 10,000 


Net Sales $ 90,000 


Deduct—Cost of goods sold 50,000 
Gross profit on sales $ 40,000 
Less—Expenses 15,000 
Net profit for year $ 25,000 
Net worth January 1, 1952 10,000 
$ 35,000 

Less—-Drawings during the year 15,000 
Net worth December 31, 1952 $ 20,000 
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It is important to note that the in- 
come statement covers a period of time, 
whereas the balance sheet is a picture 
as of a given moment of time For this 
reason, accountants sometimes call the 
balance sheet a static statement and the 
income report a dynamic statement. 

The cost of goods soid was calculated 
as follows: 

Inventory, January 1, 1952 $10,000 

Add—Merchandise 


purchased 60,000 
Total merchandise available $70,000 
Less—Inventory, 

December 31, 1952 20,000 
Cost of goods sold $50,000 


Suppose that one of Mr. Doaks’ cus- 
tomers claimed that he received spoiled 
merchandise in the amount of $10,000 
and had threatened to sue for that 
amount. A note to that effect should be 
made on the balance sheet after consul- 
tation with legal counsel indicates the 
customer has a chance of being success- 
ful in such a suit. We call this a con- 
tingent liability. 

The foregoing financial statements 
are based on the assumption that each 
transaction was recorded during the year 
and a physical count of the inventory 
was taken at the end of the year for the 
purpose of determining cost of goods 
sold. The recording of transactions in all 
asset, liability and income accounts is 
called double entry bookkeeping. This 
method of bookkeeping had its founda- 
tion in single entry bookkeeping where- 
in accounts were kept only with indi- 
viduals. Thus, in the above example, the 
transactions in the inventory account 
would have been ignored in the single 
entry calculation of earnings. In other 
words, only the purchase transactions 
(involving individuals) would have been 
considered in calculating cost of goods 
sold. The calculation of income would 
then have read as follows: 


Net sales (as above) $90,000 
Deduct—Merchandise 
purchased 60,000 
Gross profit on sales 30,000 
Less—Expenses 15,000 
Net profit for year $15,000 


As can be seen, the use of the single 
entry method results in an understate- 
ment of earnings to the extent of 
$10,000 for the year 1952. Furthermore, 
net worth would have been calculated 
as zero at both the beginning and end 
of the year (Net worth minus inven- 
tory). 

Single entry bookkeeping is not gen- 


erally used today because it disregards 
(continued on page 23) 
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Unusual, you say.. 
you find your work § 
faster, and easier you might agree 
that you’d been given a time-and- 
patience-saving gift! 

Saving your time and patience is 
just what Nylex Ribbon and Beauty- 
rite Carbon Paper can do... and to 
perfection. With Nylex, each letter 
you type is sharper, clearer, and rib- 
bon changing becomes a “once-in-a- 
blue-moon” chore. This embossed- 
like typing minimizes smudging and 
erases easily. And Beautyrite, the 
lightweight answer to heavier mani- 
folding, gives you more good carbons 
WJ) than you ever dreamed possible .. . 

ends “double-typing.” Beautyrite’s 
host of typist aid features... curved- 
cut corner, uncoated strip, uniform 












Free informative folders on Nylexand guide holes and treated back... give 
Beautyrite are yours for the asking! you the ultimate in carbon paper con- 


CO Please send 
Nylex Ribbon 
Folder, RSR 141. 


(CO Please send 
Beautyrite Car- 
bon Paper Folder, 
RSC 238. 





venience just as Nylex assures top 
ribbon. performance. 

Yes, the Nylex and Beautyrite 
combination is a great gift at any 
typing station! 


Remington. Mand 


Room 2528, 315 Fourth Avenue, New York 10, N. Y. 
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ever receive GUTS at your typing station? 
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Getting set for the holiday season, “ 
Claus suits, which make their annual appearance this month. 


Twelve 





Masquerade cOstUInes, 
sparklers, bolster sets, 
Sante | Claus suits all 


_part of \days-werk for _ 
\\ Miss s Jenel Sullivan . | 


\ , wen =, j 
——/ —_ \ 


” examines Santa 


WITH NATIONAL TOY MANUFACTURER 


} 


: y In the office of Julius Halpern “Sully” inspects 
a flashy new Planet Patrol Holster Set, one 
of the company’s biggest sellers. 


H, SULLY,” came the cheery greeting from her co-work- 
ers as the trim, blue-eyed woman entered the main office of 


the J. Halpern Company, toy manufacturers. 


They-still-call her “Sully”—short for Miss Jewel Sullivan 
—even though she’s,been Mrs. Harry Keller since April, 
1927. But ten years before her marriage, Sully had begun 
her business career fe secretary to Mr. Julius Hal- 
pern and her original nickname has stuck, just as she has 
remained with her first jand only job for thirty-five years. 

That's typical of Sully, who hears that nickname only 
during working hours./“My husband calls me by my right 
name which is Julia,? she admits. When she is enthused, 
Miss Sullivan alias goes all out, whetHer\it’s her 
job with the toy fir at passion for bowligg, her 
collection of several hu china dois, or her-pHobia-like 
insistence upon new money. 










Immediately after her graduation from high school, Sully 


began working for Mr. Julius Halpern and she has moved 
with him the four times the company has changed locations 


The Secretary 





















Miss Jewel Sullivan, secretary to the president, puts Mighty 
Mouse back on the rack. This is one of the wide variety of 
masquerade costumes sold by the J. Halpern Company. 


J. Halpern Company has an office in New York City and 
manufacturing plants at Monongahela, and outside Lan- 
caster, Pennsylvania. 

“We belong to the Toy Manufacturers Association of the 
United States,” Sully explained. “One of our products was 
pictured in Life magazine the last week in November, as 
part of the association’s promotion program. 

“Maybe you remember seeing it,” she said, picking up a 
flashy gun and holster. “We call it the Planet Patrol Holster 
set. You know how space-conscious these children of today 
are, and, of course, we have to try to keep up with them.” 

Besides taking dictation and supervising general office 
routine, Sully spends a great deal of time preparing in- 
voices. “Her speed is remarkable,” claims her employer. 
Sully explains it simply, “I just like figures. Christmas, Hal- 
lowe’en, and the Fourth of July bring our peak seasons and 
there are always more invoices to get out then. When there's 
work to be done, I do it. It isn’t a question of time, because 
I know that in secretarial work your time isn’t your own.” 

Quietly, emphatically Sully revealed, without realizing, 
why she was of great value to Mr. Halpern. In her years 
with him she has learned some a. of the business as 


All of the company’s co 


ence is typed only by Sully, x 
“I always ask the ban @: 
clares. “I can{t filthy bills 


my friends otitsi the 
“Here she~con 
seems to expect\nfe to have i 
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ade, including the adoption of more modern business 
achines. “I'll never forget the first day the salesman 


Oi in our Soundscriber. I'd have no part of it. I 


wouldn’t even go into Mr. Halpern’s office to look at it be- 
cause I knew that contraption just wasn’t for me. Today— 
well, I'm doing almost all my work with a Soundscriber.” 

However, if you think Sully probably is so engrossed in 
her work that she has no time for other activities, you're 
wrong. This phenomenal woman bowls with tireless 
energy, for she belongs not to one but to four bowling 
leagues, each meeting once a week. “I’m home about two 
nights in a week, so I guess it’s a good thing my husband 
cooks well.” 

Quickly she categorized her current bowling interests: 
“I've been secretary-treasurer of the Starlet Traveling League 
for twelve years; I'm one of the vice presidents of the Sun- 
Telegraph Women’s Major League; I bowl with the Hi-Ho 
Women’s League; and on Friday nights my husband and 
I bowl with the Lucky Strike Couples League. 

“He goes out for fun; I don’t. When people know you've 
been bowling for twenty years, they expect you to be good 
and they're out to beat you. You just have to be able to 
stand on your feet.” 

Sully’s three medals speak for her ability to “stay on her 
feet” in competition. Last year she was a member of the 
championship team in the Sun-Telegraph Women’s League, 
and as in previous years, she hopes to be participating in 
the National Tournament, which will be held in Arlington, 
Virginia next April. 

“It used to be rather startling t6 pick up a newspaper and 
see Sully’s name or her picture in a prominent position on 
the male-dominated sports page,” Mr. Halpern said, “but 
now the novelty has weakenéd and I’m only surprised when 
she isn’t winning.” 

During the summer when the alleys are closed, Sully 
transfers her enthusiasm from bowling to baseball. “I'm a 
real Pirate fan” she insists and that isn’t easy, as anyone 
who follows major league baseball scores knows of the con- 
sistent cellar rating of the Pirates. “They're the home team, 
so I patronize them,” she declares. 

Sully’s bowling skill isn’t the sole reason she’s received 
public notice. Not too long ago her collection of 200 china 
dogs was displayed in a large exhibit window of the Farm- 
ers Bank Building on one of the city’s most bustling corners, 
where thousands of people could stop to admire them. 
because I’m not home 
o I started to collect 
‘re not all made of 










during the day, so about eight 
these small china dogs. Of course, th 
a Some are I as but I’ve had 







let her present 

iving and I’m 
ing \interests are 
for anyone 
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NORTHEASTERN DISTRICT 


MRS. PAULINE F. MILLER 
32 North 2nd Street 
Harrisburg, Pennsylvania 


Picnic supper preceded recent meet- 
ing of the GLIDER CHAPTER (Elmira, 
New York) at Sullivan's Monument. 

* * * 


SPRINGFIELD CHAPTER (Springfield, 
Massachusetts) entertained at Massa- 
chusetts Annual New England Picnic; 
NSA members throughout New England 
and seven members from Philadelphia, 
Pa., attended. Treated to a smorgasbord 
during the afternoon, the group traveled 
to Somers, Conn., on Saturday night to 
see “Gingham Girl” at the Somers Play- 


house. 
* * * 


Anniversary dinners celebrated: Sixth, 
by BUFFALO CHAPTER (Buffalo, New 
York); Fifth, by PAGODA CHAPTER 
(Reading, Pennsylvania); and Fifth, by 
CONESTOGA CHAPTER (Lancaster, Penn- 
sylvania). 

* * * 

ZANESVILLE CHAPTER (Zanesville, 
Ohio) participating in annual mailing 
of Christmas seals. 

* * * 


HARRISBURG CHAPTER (Harrisburg, 
Pennsylvania) supervised staffing of 
booths for sale of Christmas seals and 
assisted with sales. 

* * * 


PHILADELPHIA CHAPTER (Philadel- 
phia, Pennsylvania) distributed gifts to 
patients of the Sacred Heart Free Home 
for Incurable Cancer during Thanksgiv- 


ing season. 
* * * 


Employers of CON BRIO CHAPTER 
(Bloomington, Illinois) honored at din- 
ner, Hotel Tilden-Hall, October 22. 
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North Jersey Country Club was the 
scene of PATERSON CHAPTER (Paterson, 
New Jersey) “Boss Nite” Dinner. 


* * * 


Another “Boss Nite” Dinner, WHITE 
ROSE CHAPTER (York, Pennsylvania) 
featured Dr. Reuben J. Magil as speaker. 
Mrs. Marie Gleitz, General Chairman, 
crowned her “boss’ Maurice Laveton, 
Standard Rag & Paper Company, “Boss 


of the Year.” 
+ . — 


You are invited on Saturday, March 
14, 1953 to the Tavistock Country Club, 
Haddonfield, New Jersey. CAMDEN 
CHAPTER (Camden, New Jersey) hos- 
tess to all chapters in New Jersey and 
all other NSA members! 


* * * 


Rush Tea given by TAWASI CHAPTER 
(Fort Wayne, Indiana) recently. 
* * * 


TIRE TOWN CHAPTER (Akron, Ohio) 
reports successful tea at home of Mrs. 
Duncan George, Chapter President. 

* * * 


HURON VALLEY CHAPTER (Ann Ar- 
bor, Michigan) installed with 14 charter 
members. Installation took place during 
NSA Work Shop sponsored by Univer- 
sity of Michigan School of Business Ad- 
ministration, 


national news ‘ 


The decorations theme, “Trenton Makes, 
the World Takes,” was used during the 
Saturday night banquet of the regional 
meeting held at Trenton, New Jersey, Oc- 
tober 3-5. Present were three national of- 
ficers and the Secretary of the Year. 


WwW 





TAWASI CHAPTER (Fort Wayne, In- 
diana) ways and means projects include 
sale of 300 pounds of shelled pecans and 
a rummage sale. 


* * * 


Lois Lonnquist, NEw YORK CITY 
CHAPTER (New York, New York) re- 
ports successful luncheon, fashion show 
and card party on the roof of the Astor 
Hotel. Ethel Caddoo, General Chairman. 


Left to right: Harriet Sadler, Margaret 
Wise, Doris Snellinger, Mrs. Marian Oyler, 
and Mrs. Frances McClain who, with other 
members of the WHITE ROSE CHAPTER 
(York, Pa.) gave 300 hours time assisting 
the New York Welfare Federation in the 
typing of pledge cards and master lists. 


wv 
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Hess Brothers, Allentown, Pennsyl- 
vania, presented fashions for the card 
party-fashion show sponsored by the 
PAGODA CHAPTER (Reading, Pennsy]- 


vania). 
* * * 


RIVER BEND CHAPTER (South Bend, 
Indiana) netted $75 on a recent Satur- 
day morning from a bake sale in Sears 
Roebuck’s big new store. 


* * * 


Bingo, bridge, and canasta followed 
YO-MAH-O CHAPTER’s (Youngstown, 
Ohio) biggest fund raising project, style 
show-card party which over 600 attend- 


ed. 
* * * 


CPS refreshers underway at the RIv- 
ER BEND CHAPTER (South Bend, Indi- 
ana) at Indiana University’s Extension 
Center, and the PAGODA CHAPTER 


(Reading, Pennsylvania) at Penn State’s 
Extension School. 





DETROIT TRANSCRIPT CHAPTER (Detroit, 
Michigan) “kick-off” dinner for the 1952- 
1953 season at Wayne University’s Student 
Center. Football theme carried out; guest 
of honor was Mary Lou Griesman, Chap- 
ter’s scholarship award winner. Football 
costume worn by Ida B. Grenier, Chapter 
Reporter. 


ALTON CHAPTER (Alton, Illinois) 
reports week-end at Marquette State 
Park. 


* * * 


October active month for PITTSBURGH 
CHAPTER (Pittsburgh, Pennsylvania). 
Chartered bus to visit the horse races at 
Waterford Park, Chester, W. Va. Octo- 
ber 14 meeting at Gulf Research Labor- 
atory, Harmarville, Pa. Panel discussion 
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PITTSBURGH CHAPTER (Pittsburgh, Pa.) held its October meeting at the Gulf Research 
and Development Company, Harmarville, Pa. Left to right: Dr. Gordon Stillson, Mrs. 
Laura Williamson, Mrs. Mary Barrett, Robert E. Wood, Ruth Litz, E. A. Eckhardt, Tessie 
Trebac, Howard Elam, Jean Franz, Joseph J. New, and Ann Allan. 


“The Secretary” presented by Joseph 
New, Resident Manager William Penn 
Hotel, who spoke on “Her Place in the 
Company”; Robert E. Wood, Public Re- 
lations Manager, Reliance Life Insur- 
ance Company, discussed “Ability”; 
Howard Klam, Asst. Treasurer, Eastern 
Gas and Fuel Associates, spoke about 
“Self-Improvement”; and Mrs. Laura 
Williams, teacher of Cosmetology at 
South High School discussed “Appear- 
ance and Personality.” 


SOUTHEASTERN DISTRICT 
BARBARA WENDT 
324 North Thomas 
Arlington, Virginia 


Five new chapters have been installed 
either just prior to, or since, the 1952 
National Convention. They are: ST. 
PETERSBURG CHAPTER (St. Petersburg, 
Florida), installed June 10, Mrs. Kay 
Price, President; CLEARWATER CHAP- 
TER (Clearwater, Florida), installed June 
19, Mrs. Hazel Schracta, President; 
BRADENTON CHAPTER (Bradenton, 
Florida), installed July 3, Marion Brod- 
erick, President; MIAMI CHAPTER (Mi- 
ami, Florida), installed September 18, 
Mrs. Lillian Mason, President; FRANK- 
FORT CHAPTER (Frankfort, Kentucky), 
Frances Marshall, President. The Flor- 
ida chapters were installed by Mrs. Dor- 
othy MacPhee, National Field Executive. 

* * * 


The “baby” of NSA, SAVANNAH 
CHAPTER (Savannah, Georgia), installed 
with 72 membeis by Mrs. MacPhee on 
Thursday, October 30, at the DeSota 
Hotel. The chapter officers are Mrs. 


Elizabeth B. Enecks, President; Marian 
Shewmaker, Vice President; Mrs. Rose 
M. Merritt, Corresponding Secretary; 
Mrs. Sue Ward, Recording Secretary; 
Mrs. Lorraine S. Griffin, Treasurer. 


PRESIDENTIAL CHAPTER (Washing- 
ton, D. C.) held its third annual Bosses’ 
Wives Night on November 19. This 
event gives employers’ wives an oppor- 
tunity to learn what NSA is and how 
it functions. The Honorable Watson 
Miller, member of the Subversive Activ- 
ities Control Board, was speaker for the 
evening. Mrs. Miller and Dr. Kathryn 
McHale, member of the Board, also were 
guests. Members have been engaged 
since October 18 with the Chapter's 
Christmas Merchandise Mart.- 


* * * 


The Region III meeting hostessed by 
DURHAM CHAPTER (Durham, North 
Carolina) on October 17, 18 and 19, 
was a success. The meeting included 
stimulating business sessions conducted 
by Vice President Marguerite Dodds, 
tours of Duke University, a social hour 
and banquet, and the closing Sunday 
morning breakfast. At this meeting the 
North Carolina chapters embraced State 
Organization, with the following officers 
at the helm: Mrs. Inez Greeson, State 
President, O. HENRY CHAPTER (Greens- 
boro); Katherine Nowell, State Secre- 
tary, QUEEN CHARLOTTE CHAPTER 
(Charlotte); and Mrs. Hallie Hicks, 
State Treasurer, DURHAM CHAPTER. 


* * * 


WHEELING CHAPTER (Wheeling, 
West Virginia) has sponsored, under 


Fifteen 








Half Dollar slope where beginners in Sun Valley Ski School 
take their first lessons. 


N EW horizons of fun and friendship await the career 
girl who can arrange a week's vacation at Sun Valley, 
where chairlifts will swing her the additional three thou- 
sand or so feet to the top of breathtaking 9250-foot Baldy 
mountain. 

For the girl who has never skied there will be the thrill 
of starting a new hobby and becoming part of the gay, 
friendly American skiing fraternity. For the girl, already a 
skiing enthusiast, there will be the pleasure of enjoying the 
sport at its powder-snow best. 

For both there will be the stimulation of visiting one of 
the most unique and beautiful mountain resorts in the 
country, plus the extra dividend of worth-while travel ex- 
perience on the trip by fast Union Pacific streamliners 
through new and exciting country. 

Tucked away in a high Alpine valley of the Sawtooth 
mountains in Idaho, Sun Valley is a magic winter wonder- 
land of blue and white, vast snow-covered open slopes, 
where the sun floods the landscape with summertime bril- 
liance, surround the spacious and luxurious Lodge and the 
picturesque Swiss village. 

The business girl who has been promising herself a 
“once in a long time” fling will find a visit at the peak of 
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mile high Sun 
Valley, Idaho 
offers ideal 


winter vacation. 


the season well worth the careful financial planning it may 
take. Christmas in particular with its torchlight procession 
of skiers down Dollar mountain and its carol singing around 
the village square will give dollar for dollar value in un- 
forgettable memories. 

Both the Lodge and the Challenger Inn are on the Euro- 
pean plan and the prospective guest will find the price 
listed in the Sun Valley folders about the same as those“of 
other deluxe hotels she has visited. 

For the budget-minded vacationist, January, 
April are the months. 

By taking advantage of one of the four 
weeks beginning on January 4, or one o 
March 1 and run through the first tw; Pil, 
will hit the jackpot wk eal vee op penpy. The’su lee 
will 



















part of this bargain package i 
have powder “snow skiing~ar~i f7fch and 
April she will have the. ig in warm spring 


sunshine with the_snow still deep on the hill3~ 
The flat uae at -week for these_unbelievably 


satisfying vacations provides accommodations in a Comfort- 
able four-bunk room, meals in the Continental buffet, lift 
tickets good on any of the eight chairlifts, and six days of 
instruction in the Sun Valley Ski school. 
She may, if she chooses, exchange her ski lesson tickets 
for figure skating instruction under competent teachers. 
The two outdoor artificially warmed swimming pools are 
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free to all guests and the “Learn to Ski Weeker” will find 
all other amusements open to her at the regular rate. 

Sun Valley was started in 1936 by Averell Harriman 
with the avowed intention of building a resort that would 
rival the best that Europe has to offer. It is now a com- 
plete and self-sufficient village that frequently evokes from 
pleasantly amazed guests the remark that “Sun Valley is 
one of the few resorts that has everything it says it has.” 

The Lodge, which was built first and opened for the 
winter season 1936-37, was carefully placed at the exact 
spot in the valley where jr-oul et the greatest possible 
number of sunny houss“Mammoth wi 


advantage of this brilliant and healthful mountain } 
The enger Inn across the village from the/Lodgg 
openéd for Christmas of 1937. Here the whigé clo 
~ Jandmark of Sun Valley, surmounts an arc throyg which 
sleig':s whirl to a stop in frone-Of~thé mgiAoorway. 
Around the village square ar€ the pos office WL gift shop, 
general store, drugstore, telegraph office Wrhe busy~cam- 

era shop. - Ye 
There are three principal owmtains at Sun Valley. 
pach Arfore than a snowball’s 


On Dollar mountain, no 
throw from the villageyexfperts warm up and get their “ski 


legs” on their first 204 he’ valley. Here also the inter- 
mediate classes y ane 


A vast, -_ b 



































gape slope, it offers plenty of variety 
in skiing Y esis ADne chairlift carries skiers to the top, 
and ang laAew years ago especially for beginners, 
take: ener dp the gentle nursery slope know as Half 














a Boljdr is Ruud mountain, where two ski jumps are 
edAfor competitive and exhibition jumping. Slalom 
esAor the big ski races are usually set here and bleach- 
§ gf the foot of the mountain provide an excellent op- 
poftunity for spectators to enjoy all the thrills and spills 
ds the world’s greatest racers swing through the slalom 
gates. 

It is big Baldy mountain across the valley, however, that 


is the ultimate goal of all skiers. Up its beautiful wooded— 
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,544-foot chairlift built in three sect 
the sundrenched summit. A new lift, pa 
ne, was added on the top third a year ago to 
ting on this section. 

'$ system of ski transportation is completed by the 
y lift that makes possible the skiing of five great 
the mountain top. 

er or not the business girl comes on a “Learn to 
k, she will get the most out of her winter vacation 
ters a ski class at once. There is a camaraderie 
e ski classes that at once puts members into the 
things. It is also insurance for the quickest possi- 
ahcement in skiing. 

is old advice, still good, that the minute another 
approaches with advice on skiing, a girl should 
kis downhill and “schuss out of that vicinity with 
est possible speed.” Unless she does this she will 
orrecting two sets of faults—her own and her 
teacher's. Nothing is said of the dilemma a girl 
in if the helpful one were young, handsome, and 
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€rries Jubilee are served in the Ram 
_—~ by head waiter Dick Flodell. 
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well-known racer and instructor, again heads 
Ski-school that now numbers over 40 in- 
k the school-and maifitain-its high repu- 


iing, a triumvirate of the 1952 Olympic 
aces will be added this year. Norway's 
stein Eriksen, Austria’s Christian Prav- 
da, and Jack Reddish, popular “Red 
Dog” of American skiing circles, will 
all add glamour to the Sun Valley ski- 
ing scene. 

A typical day at Sun Valley begins 
with the scamper for breakfast shortly 
after eight. 

When the ski school bell rings at 
nine-thirty, students congregate at the 
ski meeting place to be assigned to the 
day’s classes. 

The average beginner's class starting 
at the foot of Half Dollar on Monday, 
will ride up the chairlift on that slope 
on the second or third day and make 
(continued on page 28) 


A ride in a sled behind a team of huskies 
is an exciting part of a Sun Valley holiday. 
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the direction of E. E. Roberts, Professor 
of Journalism and Public Relations, 
Bethany College, a year’s course of study 
for CPS. Various professors from Beth- 
any College will instruct in their re- 
spective fields. Mrs. Louise Nassif of 
Wheeling, prominent authority on world 
affairs, spoke on “International Rela- 
tions at the chapter's November guest 
night. 
* * * 


Mrs. Thelma McGrath, President, and 
Eileen Ashby LOUISVILLE CHAPTER 
(Louisville, Kentucky) represented NSA 
in a panel write-up in the Cowrier- 
Journal which emphasized the extreme 
shortage of secretaries in the Louisville 
area. Low pay scales, more interesting 
positions, and lack of encouragement to 
advance were cited as major factors in 
the shortage of competent secretarial 


assistance. 
* - * 


CAPITAL CHAPTER (Washington, D. 
C.) sponsored a CPS _ examination 
“warm-up” which was conducted by 
CAPITAL’s Eunice Graham, CPS. At 
their October meeting the members 
viewed Chesapeake and Potomac Tele- 
phone Company’s “Thanks for Listen- 
ing” and another film, taken from radio’s 
“Telephone Hour,” which featured Ezio 
Pinza and Blanche Thebaum. Restaurant 
Madrillon is the site of their weekly in- 
formal luncheons. Mrs. Daisy Turner, 
Publicity Chairman, represented the 
chapter at the Annual Publicity Clinic 
sponsored by the Women’s Advertising 
Club of Washington. 


. * * 


CHAPTER OF THE CITY BEAUTIFUL 
(Orlando, Florida) is growing both in 
membership and activity. Plans for an 
auction and a rummage sale are prog- 
ressing under the leadership of Mrs. 
Clare Woodard, President. The chapter’s 
most worthwhile project, in which they 
send a deserving student to secretarial 
school, has been under way since the be- 
ginning of the year. 


The Tennessee Education Associa- 
tion’s “Four Point Plan” is receiving 
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greater emphasis with the addition to its 
sponsors of OAK RIDGE CHAPTER (Oak 
Ridge, Tennessee). In sponsoring pre- 
sentation of the plan to the State Legis- 
lature, the OAK RIDGE CHAPTER takes 
advantage of an ideal opportunity to 
stress NSA’s interests in education. By 
the time this issue goes to press, the 
chapter will have installed another new 
chapter at Knoxville, Tennessee. 
* * * 


Eleven new members were initiated 
by MONUMENTAL CHAPTER (Balti- 
more, Maryland) at their October meet- 
ing. Harold Peckerson of Dictaphone 
Corporation presented a sound movie, 
“What's an Office, Anyway?” President 
Jean Funk was presented with a silver 
cigarette lighter as token of her achieve- 
ment in beating Underwood Corp. 
“champ” at the National Convention. 
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The Los ANGELES CHAPTER cele- 
brated its sixth birthday two months 
ago. Four of the ten charter members 
still active in the chapter were present. 
Installed October 3, 1946, with an en- 
rollment of 64, the chapter membership 
is now 103. ‘Secretary-for-a-Day’ was 
originated by this chapter. Also among 
the ‘firsts’ of the chapter, and now a part 
of the National program, was the selec- 
tion of ‘Secretary-of-the-Year’, instituted 
at the 1948 National Convention held 
in Los Angeles. 

* * * 


The St. Louis CHAPTER (St. Louis, 
Missouri) was addressed at a recent din- 
ner meeting by Thomas J. Mitchell of 
the Dempsey-Tegeler Company. Mr. 
Mitchell’s subject, “What Makes Us 
Tick,” was illustrated by colored slides. 

* * * 


For the -sixth consecutive year the 
Home Service Division of the American 
Cancer Society benefitted by a donation 
from the eight Missouri Chapters of 
NSA, totaling $551. 


* * * 


The SUN AND SAGE CHAPTER Octo- 
ber meeting featured a movie, “Govern- 





Left to right, Miss Lois Mullen, Mrs. Hallie 
Hicks, Co-Chairmen of the Region Three 
Meeting; Mr. Watts Hill, Jr., Vice Presi- 
dent of Durham Bank & Trust Company, 
who introduced the guest speaker; Mrs. 
Mary B. Trent, City Councilwoman of 
Durham; Miss Marguerite Dodds, South- 
east Vice President; and Mrs. Grace Hessee, 
President of Durham Chapter, pictured at 
banquet at Washington Duke Hotel, Dur- 
ham, North Carolina. 


ment is Your Business.” A big social 
event was an open house for prospective 
members. Lela Black, of Texas Western 
College, honorary member of the chap- 
ter; Florence Harris, winner of the chap- 
ters 1952 scholarship award; and Mrs. 
G. Hallett Johnson were present. In 
November the chapter held its second 
Bosses’ Wives Brunch, established last 
year as a chapter tradition. 


* * * 


Thirty-one members of the POPPY 
TRAIL CHAPTER (Fresno, California) 
and their friends, journeyed to the Won- 
der Valley Dude Ranch for their annual 
round-up breakfast. Adrianne Kammer- 
er served an Italian dinner to 32 mem- 
bers and prospective members. Mrs. 
Anne D. Cooper, president of Cooper's 
department store, spoke on “Women in 
the Retail Business Today.” 


HAWTHORN CHAPTER (Springfield, 
Missouri) is one of eight clubs making 
up the Women’s Civic Club Council of 
Springfield, Missouri. The President of 
the Chapter, Virginia John, Publicity 
Chairman for the Council, was in charge 
of the program. The Council met in the 
Conference Room of the Springfield 
Newspapers. Officials of the newspaper 
discussed the various phases of the news- 
paper business. 

* * * 


BiG D CHAPTER (Dallas, Texas) has 
been publicizing their chapter by tele- 
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vision. Camilla Murphy, president of the 
chapter recently appeared on a TV show 
and Mrs. Lida Flurry also made her 
debut, on the Julie Bennel TV show. 


In a Hawaiian setting featuring deco- 
rations of flowers, palms and fruits, 
members of the QUEEN BEACH CHAP- 
TER (Long Beach, California) enter- 
tained their bosses at the Lakewood 
Country Club. A novel Hukilau Auction 
was conducted by Dr. M. M. Haskell 
and Island dances by Rita Dugan and 
Lillian Ober were outstanding attrac- 


tions. 
* — * 


PORT CHAPTER (Lake Charles, Louis- 
iana) members have been acting as 
guides, elevator operators and greeters 
at the opening of the new Memorial 
Hospital. 


* * * 


The SOUTHMOST CHAPTER (Browns- 
ville, Texas) members are planning a 
trip to Mexico. They are working on 
raising funds through canasta parties, 
square dances and raffles for their schol- 
arship fund. 


* * * 


International Airport was the scene of 
the fourth birthday party of the HOLLy- 
WooD CHAPTER (Hollywood, Califor- 
nia). A tour of the airport facilities was 
conducted by Miss Peggy Snow, secre- 
tary to the Passenger Service and Cargo 
Manager. A Membership Open House 
was held at the home of Mary Dinning, 
Chapter president. 





Pictured cutting the Los Angeles Chapter’s 
6th birthday cake is President Odette Cop- 
pock, assisted by Vicky Hendrickson, Past- 
President 1947-48. Other Charter members 
present (left to right) Tempa Geiger, Inez 
Cederlund, and Margaret Percival. 


LAKE MERRITT CHAPTER (Oakland, 
California) was hostess to the Northern 
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California ICC meeting. A smorgasbord 
luncheon was held at the El Nido Ran- 
cho. The following chapters were repre- 
sented: BLOSSOM VALLEY CHAPTER 
(San Jose, California), ALTAMONT 
CHAPTER (Tracy, California), DEEP 
WATER CHAPTER (Stockton, Califor- 
nia), GOLD FLAME CHAPTER (Lodi, 
California), and GOLDEN GATE CHAP- 
TER (San Francisco, California). Alice 
Taliaferro, president of the LAKE MER- 
RITT CHAPTER read the Code of Ethics. 
Murielle Sea, Northern California ICC 
Chairman, presided. 


HOUSTON CHAPTER (Houston, Tex- 
as) had as guest speaker the famed Dr. 
Lillian M. Gilbreth, President of Gil- 
breth, Inc., consultant engineers in man- 
agement. She is more famous as the 
mother of twelve children about which 
the movie Cheaper by the Dozen was 
made. Mrs. Gilbreth spoke on “Some 
Things We Can Do.” 


* * * 


The University of Houston, for the 
second time, served as an examining 
center for 37 CPS aspirants—26 taking 
the examination for the first time, and 
11 retakes. The HOUSTON CHAPTER 
served as hostesses to examinees. 


* * * 


One of the most important chapter 
activities of the year for the LADO DEL 
Rio CHAPTER (Riverside, California) 
is the annual Fellowship Tea. Invited 
guests, among the 150 in attendance, 
were secretaries from Riverside and 
March Air Force Base offices and repre- 
sentatives of the Zonta Club, Soropto- 
mist, Children’s League and many other 
local organizations. 


From the TOWER LIGHTS CHAPTER 
(Austin, Texas) comes the announce- 
ment of a completely new means of rais- 
ing funds for their Scholarship awards— 
selling hot-dogs at the University of 
Texas Stadium. They sold over two hun- 
dred dozen when Notre Dame invaded 


Texas. 
* * * 


The REBEL CHAPTER (Chickaska, 
Oklahoma) held a Guest Tea at the Stu- 
dent Union Building, Oklahoma College 
for Women, honoring “Bosses’ Wives” 
and prospective members. Out of town 
guests were Mrs. Corinne Strauchon, 
President, and ten members of the ROSE 


Bup CHAPTER (Oklahoma City, Okla- 
homa). 


GIRARDOT CHAPTER (Cape Girard- 
eau, Missouri) is now a member of the 
Council of Women’s Federated Clubs of 
Cape Girardeau, and was asked to attend 
meetings of Civic Center of Women’s 
Federated and Men’s Civic Clubs. 


The MISSOURI REGIONAL MEETING, 
which was held at the Daniel Boone 
Hotel in Columbia, Missouri, was hon- 
ored by a visit of three national officers, 
Mary Barrett, Shella Sharpe and Alice 
Coté and the newly appointed Executive 
Secretary, Helen Boyle. 





TRIBUTE TO AN ARTIST—Mrss. Fran- 
ces Fracier, member of TOWER LIGHTS 
CHAPTER (Austin, Texas), was honored 
at the Fourth Annual Boss’ Nite Dinner, 
October 8. She is shown here with her 
three bosses. They are, left to right, C. G. 
Fairchilde and J. J. Brown, of the Division 
of Vocational Services; and J. W. Edgar, 
Director of Texas Education Agency. Ac- 
tivities at the dinner were confusing for 
awhile, as guests were given wrong name 
tags, and encouraged to circulate until 
they found their own. The name tags, done 
by Frances, depicted a personality trait of 
the guest. 
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Norma Julius of ForT DODGE CHAP- 
TER (Fort Dodge, Iowa) was chosen to 
serve as one of the attendants to the 
queen chosen to reign over the dedica- 
tion of the new airport in that city. 
Governor Adlai Stevenson, of Illinois, 
spoke at the dedication ceremonies. 
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VARIGRAPH 


With this instrument—made by Vari- 
graph Co., Inc.—the amateur can do pro- 
fessional hand lettering in a fraction of 
the time ordinarily required. Plastic temp- 
lets, engraved in a variety of type faces, 
are “fed” into a guide. The arm traces the 
engraving in the templet and another 
arm, carrying an inked pen, reproduces 
the letters in an infinite number of sizes. 
Extending or condensing the letter is also 
controlled manually. A variety of type 
faces are offered in templet form and 
interchangeable pens come in_ eleven 
“weights.” 


Circle 139 on coupon, Page 24 





BUCKI DUALITY RIBBON 


Made by the Buckeye Ribbon & Carbon 
Co., this “2-in-1” ribbon, one part Litho- 
print and the other part ocnventional 
record, can be made to order to suit dif- 
ferent combinations of typing. The litho- 
print part is correctly inked for typing 
on offset plates, and the record part is 
inked for regular typing. Total length of 
the ribbon can be divided, with two 
spools for each ribbon. The parts are 
separated with a marker so that the typist 
will know where it’s divided. 


Circle 140 om coupon, Page 24 
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The fabulous success of Dale Car- 
negie’s best seller, “How to Win Friends 
and Influence People” indicates that Mr. 
Carnegie has learned the secret of prac- 
ticing what he attempts to teach. It also 
proves that a chunk-sized multitude of 
the book-buying public is anxious to 
share Mr. Carnegie’s secret. 


Dealing with people in our day-to-day 
contacts in the business world and in 
our after-five hours is a complex, some- 
times upsetting task. Yet the vital need 
for communicating our ideas to another 
person or group is essential. Understand- 
ing people and being understood in re- 
turn so that we may have mutual respect 
is a requisite for successful living. 


How often have you developed an 
aversion to someone you've never seen, 
someone you know only from an ex- 
change of correspondence? A carelessly- 
written letter is one of the easiest ways 
to alienate business associates, disen- 
chant prospective clients and annoy dis- 
cerning readers. 


With a little forethought your letters 
can win friends and influence people as 
conclusively as your conversation. When 
your closing phrase declares your letter 
“sincerely” written, make sure that’s 
the impression it leaves, for SINCER- 
ITY is one of the prime requisites of a 
convincing letter. 


Innumerable letters, bulging with 
salesmanship and gimmicks, are quickly 
flipped into a near-by disposal. Your 
most commendable intentions may in- 
stigate your letters, but it’s your words 
that will show, not your motives. A 
“heart of gold” doesn’t compensate for 
an impertinent, vague or hastily-written 
letter. Repetition is another demon 
which detracts from your sincerity. State 
your reason for writing, answer that 
question about the payment of last 
month’s invoice, explain the new busi- 
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ness machine you're manufacturing . . . 
give your story once. If you give it 
clearly, there’s no necessity for repeat- 
ing it. 

Sincerity is also lost in a processed 
letter. If it’s mimeographed or obviously 
written for distribution to more than 
one person, the reader cannot accept 
the letter as a personal greeting. And 
who can believe that a letter addressed 
to “Dear Sir” is meant for him alone? 
Write so that your reader knows you 
mean what you say, and that you're writ- 
ing directly to him. 


A second way to make your letters 
win friends and influence people is by 
their COURTEOUS tone. If a favor is 
extended to you and it’s inconvenient to 
telephone your thanks, acknowledge the 
kindness with a gracious note or letter. 
Show the reader your appreciation. 
When you offer to send a book, a check 
or a list of names by return mail, then 
send it by return mail, not the next day 
or the end of the week. 


Rare are the times when the excuse 
for a misspelled name is valid. You and 
your name are inseparable; therefore, 
incorrect identification is a slight but 
annoying affront to your ego, whether 
you're Harold Harrison, Executive Vice 
President, or Linda Sue Lockhart, most 
recently hired secretary. If you're not 
sure of the correct spelling, verify the 
name by the city directory, the telephone 
book, or—if necessary—a phone call. 
Even initials are important. Harold F. 
Harrison is not Harold M. Harrison and 
he'll thank you to indicate that you 
know it. When a letter is typed and 
ready for the out-going mail box, ask 
your boss to sign it himself legibly. See- 
ing his name signed in your feminine 
handwriting with your initials at the 
side irritates many readers, just as your 
boss’ hastily scrawled signature may also 
be annoying. It is much better to have 
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your employer sign his name with care, 
or, if necessary, sign the letter yourself, 
indicating you are his secretary. Unus- 
ual occasions can be met by a relaxation 
of normal procedure. Courtesy pays off, 
but it’s also a virtue unto itself. 


TACT is a third valuable composite 
of a winning letter. How often do you 
receive a letter which casually refers to 
“my letter of Oct. 19 in which I men- 
tion .. .” and then continues in detail? 
If you have forgotten what was said in 
that letter of Oct. 19, it means a trip to 
the files so you can retrieve the corres- 
pondence. Enclosing a carbon of that 
first letter, if it was written a week or 
more ago or if it was an unusually long 
letter, would capture the reader's good 
will. Such a gesture shows thoughtful- 
ness and saves the reader from unnec- 
essary back-tracking. 


A sympathy letter is one of the most 
difficult and painstaking to write, but to 
the bereaved reader it holds inestimable 
comfort. A tactful writer doesn’t neces- 
sarily avoid mentioning the word death, 
if he can refer to it naturally and with- 
out awkwardness. Many writers shun the 
word as though it didn’t exist. Tactful- 
ness may also be employed in the choice 
of stationery. For example, if you write 
to the President of the Union National 
Bank expressing your sorrow at the 
death of one of his long-time tellers, it 
is correct to use your firm stationery. 
But if you write to the deceased teller’s 
family, whom you have never met, you 
would properly use your personal sta- 
tionery. 

Probably you have met a person who 
brags about his lack of tact, who says 

“exactly what he thinks.” This is a fault, 
not a virtue, for it never influences peo- 
ple favorably. 


It is natural to assume that your let- 
(Continued on page 28) 
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St. PAUL CHAPTER (St. Paul, Minne- 
sota). The “Dutch Room” Treat at the 
Jacob Schmidt Brewing Company is be- 
coming an annual affair for the St. Paul 
Chapter. A delicious lunch was served 
at ten o'clock. One hundred and three 
members from Regions III and IV at- 
tended the Regional Meeting hostessed 
by this chapter in October. 


* * * 


The versatility of secretaries has been 
again proven by two members of VIC- 
TORY CHAPTER (Waterloo, Iowa). 
Gretchen Shireman and Jean Klinefelter 
built a cottage down by the river with 
their own hands. They were so proud of 
their work they invited the entire chap- 
ter to their new retreat for supper. 


* * * 


Several members of HAWKEYE CHAP- 
TER (Des Moines, Iowa) have started 
their training at the Air Force Filter 
Center and are learning all about pips, 
coding, air flashes, etc. It is extremely 
interesting work and the members rec- 
ommend this voluntary service to every 
NSA member in the country. 


* * * 


With cornucopias filled with fruit and 
vegetables lending a fall theme to the 





tables SIOUX CHAPTER (Sioux City, 
Iowa) held its Sixth Annual Boss Night 
on October 21. Eighty bosses and secre- 
taries attended. Wallace B. Huff, County 
Attorney, was Master of Ceremonies. 
Paul Dunlap of St. Paul, Minnesota, 
guest speaker, chose as his topic “The 
Light Side of the News.” To help in- 
crease the chapter funds, a box social 
was held in the home of member Fran- 
ces Vikens. To-provide an evening of 
constructive entertainment for the chil- 
dren of Sioux City on Halloween, SIOUX 
CHAPTER for the second year was re- 
sponsible for procuring apples, cookies 
and popcorn to be given to the approxi- 
mately 5000 children who attended the 
party which followed a parade through 
the downtown section. 


* * * 


This is apparently the season for Boss 
Nights and TETON CHAPTER (Casper, 
Wyoming) greeted their bosses at the 
“Top Hat Supper Club” on October 16, 
for the fifth time. Members of the chap- 
ter provided the entertainment. 


* * * 


Over sixty bosses and secretaries at- 
tended the Third Boss Night of ROGUE 
RIVER CHAPTER (Medford, Oregon). It 
was a western banquet served chuck 
wagon style. A written “Certified Pro- 
fessional Boss” examination was given 
to the bosses present but since none of 
them passed the exam, the Boss of the 
Year was chosen by drawing. Glenn 
Jackson, Vice President of the Califor- 
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Left to right: Mrs. Jean Bradshaw, Vice President, HOUSTON CHAPTER (Houston, 
Texas); Dr. Lillian M. Gilbreth, Montclair, New Jersey; Mrs. Clairice Landers, also of 


Houston. 
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Mr. Glenn Jackson, Vice President of the 
California Oregon Power Company, being 
presented trophy as Boss of the Year by 
his secretary, Mrs. Evelyn Schroeder, dur- 
ing the Third Boss Night Banquet of 
ROGUE RIveR CHAPTER (Medford, Ore.) . 


nia Oregon Power Company, was select- 
ed for this honor and was presented 
with a trophy by his secretary, Mrs. Eve- 
lyn Schroeder. 


* * * 


EVERGREEN CHAPTER ( Denver, Colo- 
rado) held its Boss Night on October 
13 with Brigadier General John T. 
Sprague, Commanding Officer of Lowry 
Air Force Base near Denver, as speaker. 
Members of COLUMBINE CHAPTER 
(Denver, Colorado) joined forces with 
EVERGREEN CHAPTER members at a 
luncheon meeting of the Denver Rotary 
Club. They presented a short program 
on “Meet Your Secretary.” The eighteen 
examinees who took the CPS examina- 
tion at the University of Denver in Oc- 
tober were entertained by EVERGREEN 
and COLUMBINE CHAPTERS. 


Northwestern Vice President, Mar- 
aret Hesemann, has been doing consid- 
erable traveling the past weeks. She pre- 
sided over the Regional Meeting in 
Pocatello, Idaho, and in St. Paul, Minne- 
sota, left that city for another meeting 
in Salem, Oregon. KNOTTY PINE CHAP- 
TER (Coeur d'Alene, Idaho) entertained 
her at a luncheon. She stopped in Spo- 
kane, Washington, and appeated on 
Radio Station KHQ in behalf of NSA 
and CPS. Members of SPOKANE CHAP- 
TER honored her at a dinner during her 
stay in that city. 

* * * 

OREGON TRAIL CHAPTER (Portland, 

Oregon) presented their fifth annual 


fashion show, sponsored by a local store, 
with members serving as models. Profits 
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are to be used toward building a scholar- 
ship fund. 


MINN-ARROW CHAPTER (Duluth, 
Minnesota) members traveled via film 
with John C. Dwan, local attorney, and 
visited various localities of the United 
States. These members must be good 
bakers as they realized a good profit 
from a recent bake sale. 


Nora Hansen, President of SACJAWEA 
CHAPTER (Seattle, Washington) and 
ICC Chairman for Region I of the 
Northwestern District, gave a general 
talk on NSA for the benefit of non- 
members present at a meeting of OLYM- 
PIA CHAPTER (Olympia, Washington). 


* * * 


PIONEER CHAPTER (Fremont, Ne- 
braska) members are learning by seeing. 
They recently took a tour through the 
Department of Utilities of Fremont— 
from the plant to the billing room to 
the offices. Three new members, Flor- 
ence Hogan, Merley Moody and Georgia 
Reber, were installed during the Sep- 
termber meeting. 


* * * 


Another new member in the North- 
west District is Catherine Newton who 
was initiated into GOPHER CHAPTER 
(Minneapolis, Minnesota) at the regu- 
lar October meeting. 








Norma Julius (far right) member of Fort 
DopGE CHAPTER (Fort Dodge, Iowa) 
served as attendant to the queen during 
dedication ceremonies at the new Airport 
in Fort Dodge. Governor Adlai Stevenson 
of Illinois was speaker. 
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by MRs. MARGIE HORCHOW 
Associate Editor 


Marie Lehnert of MONUMENTAL 
CHAPTER (Baltimore, Maryland) now 
handling the desk work of the Belting 
Division Manager for her firm, C. R. 
Daniels Company, proving to her em- 
ployers that secretaries can take over 
where bosses leave off. Louella Roth, 
NORTHERN KENTUCKY CHAPTER (Cov- 
ington) recently elected National Presi- 
dent of the Women’s Auxiliary of the 
Turners. Doris Ray Strawn, QUEEN 
CHARLOTTE CHAPTER (North Carol- 
lina) named Executive Secretary of 
Charlotte Merchants Association. Irene 
Gadelman, Past NSA National Presi- 
dent, retired from Stanolind (now Serv- 
ice) Pipe Line Co., established in her 
own successful Employment Service 
Center, participating in a panel discus- 
sion on “Oil Progress and Your Prog- 
ress,” sponsored by the Desk and Derrick 
Club, of TULSA (Oklahoma). 


Frances Marshall, formerly of the 
BLUE GRASS CHAPTER (Lexington, 
Kentucky) not only transferred her 
membership to the new FRANKFORT 
CHAPTER, but has been appointed its 
first President. Mary Hyder, SPRING- 
FIELD (Ohio) CHAPTER is now in Day- 
ton as secretary to the President of The 
Mead Corporation. Dorothy L. Smith, 
ZANESVILLE (Ohio) CHAPTER has been 
promoted to position of field clerical 
supervisor for the Equitable Life Insur- 
ance Company, whére she will work out 
of the home office in Washington, D.C. 


Secretaries exchanging the title of 
“Miss’ for that of “Mrs.” — Thelma 
Smith, SPRINGFIELD (Ohio); Doris 
Kelly, ELMIRA (New York); Elaine 
Surh, Mildred Beckman, Betty Jaax, Ed- 
ith Mittlestadt, and Betty Jeanne Freese, 
all of LAKE SHORE (Chicago) CHAP- 
TER; Nancy Prosser, READING (Penn- 
sylvania) ; Grace Farnsworth, WICHITA 





(Kansas); Doris Menzies, SYRACUSE 
(New York); Hilda Hart, DEs MOINES 
(Iowa) Dorothy Fink, Betty Wimsatt, 
(now Eastern Airlines Hostess), and 
Rita Halbig, all of EVANSVILLE (Indi- 
ana), and Terry Martino, HARTFORD 
(Connecticut). And, Dan Cupid has be- 
come somewhat euphonious in announc- 
ing engagements of Betty Burrell 
(HARTFORD) and Barbara Burnell (Co- 
LUMBUS). 


Dates te Kemember 


STATE MEETING 
Northeast—Haddonfield, N. J. 
Time: March 14 
Place: Tavistock Country Club 





REGIONAL MEETING 
Southwest—Fresno, California 
Time: February 20-22 
Place: The Californian 


DISTRICT MEETING 
Southeast—Columbia, S. C. 
Time: February 20-22 


NATIONAL CONVENTION 
Northwest—Seattle, Washington 
Time: July 15-18 











. 
Accounting 
(continued from page 11) 
all of those transactions affecting tangi- 
ble and intangible values such as inven- 
tories, property, plant, equipment, pre- 
paid insurance, etc., which have an im- 
portant bearing on the profits and net 
worth of a business enterprise. This dis- 
tinction in accounting methods is some- 
times loosely referred to as the differ- 
ence between the. cash basis and the 
accrual basis of accounting. The extinc- 
tion of single entry bookkeeping has 
been somewhat accelerated by rulings of 
the United States Bureau of Internal 
Revenue which say, in effect, that a 
“proper determination of income” can- 
not be made unless such things as in- 
ventories, fixed assets, and prepaid ex- 
penses are properly taken into account. 
Next month we shall go into the in- 
terpretive phase of accounting so that 
the purposes and significance of financial 
statements and summaries can be more 
fully appreciated. 
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STATEMENT whe BY THE ACT OF AUGUST 24, 1912, AS AMENDED BY THE ACTS OF 
MARCH 3, 1933, AND euenr 1946 (Title 39, United States Code, Section 233) SHOWING THE 


OWNERSHIP, MANAGEM AND CIRCULATION OF 
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BUCKI-TALK 


Every day is like a holiday 
with Bucke ye” 
Ribbons & Ca¥bons 
Know why ? They 
brighten nie wae 
as no others can/ 


(Seal) 

























“ 


Bucki’s my name, Height about 2inches, 
weight ~almost 5 ounces. I'm yours for 

the asking (on company letterhead) to sit 
on your desk and Keep papers in place 
and be as big ahelper on your job as my 


BUCKEYE RIBBONS & CARBONS 


721i ST.CLAIR AVE., CLEVELAND 3--- OHIO 
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APECO EJECTO PAPER SAFE 


This Ejecto paper safe, manufactured by 
the American Photocopy Equipment Co., 
holds up to 100 sheets of 8”x10” sensi- 
tized photocopy paper. A flip of the lever 
and one sheet of paper projects through 
the slot ready for instant use, while the 
rest of the paper safe is completely pro- 
tected from light exposure. The open 
shelf on the bottom of the safe holds the 
non-sensitized paper completing a com- 
pact dispenser. Modernly styled in all- 
metal for trouble free service, the safe 
has a handsome crackle finish to match 
the decor of any office. 


Circle 141 on coupon below 
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Theatre: Silvers 
heads the bunch. 
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TV: “Range Rider” wins Books: Writing at its 
again. best by Warren Leslie. 


see, hear and read 


Gta Cimchll 


: a digest of the best in radio, books, 
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Radio: Ann Sothern as 




































r e ee 
movies, televi,ion and stage. pgp 
@°@ 
a ? % THEATRE: Top on tour: Phil Silvers and his Berle- 
: esque of Milton in Top Banana . . . Still the splashiest G 
- musical on Broadway—Wish You Were Here, with a built- TV: Camera on Swayze. Ne 
- in pool center stage . . . That laughter coming out of the 
e Booth Theatre nightly means Bea Lillie has just made an- 
other priceless aside . . . Conquering the provinces—Tyrone 
Power, Raymond Massey, Judith Anderson and the Walter 
Schumann choral group in their cross-country “reading” of 
Stephen Vincent Benet’s John Brown’s Body. 
%& MOVIES: If you’re an Alec Guiness fan then you'll 
need no prompting to see his latest, The Promoter, another 
fine comedy . . . If you like some real in your reel see Greg- 
ory Ratoff’s production of Taxi, filmed on various locations 
in Brooklyn and Manhattan. This one stars Dan Daily and 
Constance Smith . . . Cecil B. DeMille has crews shooting 
in Egypt, preparing for his new Biblical spectacle, The Ten 
Commandments. Number 1 production problem: the part- 
ing of the Red Sea . . . Look soon for a cleaned-up version Hell with Charles Boyer, Charles Laughton, Cedric Hard- 
of that best-selling novel of U. S. Army Life, From Here wicke and Agnes Moorhead. Anyone lucky enough to have 
To Eternity. - seen Juan on the stage will cherish this Columbia Lp. 
% TELEVISION: Calm, cool and collected is the John % BOOKS: For a fresh, readable encyclopedia of manners 
Cameron Swayze approach to the news on NBC-TV ... try Amy Vanderbilt's Complete Book of Etiquette... 
An oscar to “Oswald” and Paul Winchell who created that Something to fill-in the long winter months—Sironia, Texas 
wonderful little loudmouth (The Paul Winchell Show, (2 Volumes of 1,731 pages no less) . . . One of the best 
every Monday night at 8) .. . Maybe you get fed-up with books that ever happened along—The Best Thing That 
those cowboy flickers too, but if you must sit-in with the Ever Happened by Warren Leslie. Leslie’s insight into the 
kids, at least watch the best of the Hop-Alongs—“Range personal inadequacies of one man makes this one of the 
Rider” Jack Mahoney. top novels of the year . . . If you too enjoy those riotous 
% RADIO: Just for chuckles—Inside Bob and Ray and “Hazel” cartoons in Collier’s, then you'll be sure to like Ted 
= ie Ann Southern’s Adventures of Maisie. Kay's If You Like Hazel . . . My nomination for the most 
%e RECORDS: “Great Drama” is the only label for the provocative title of this past year—A Cow Is Too Much 
complete and original performance of Shaw’s Don Juan in Trouble In Los Angeles (by Joseph Foster.) 
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“‘DECEMBER 5, 1949” 
by Ben Nicholson (English) 
Awarded First Prize of $2,000 


““‘DEADLY NIGHTSHADE” 
by Marc Mendelson 
(Born in England; lives in Belgium) 
Awarded Honorable Mention 


“SHORE FLOWERS” 
+ by Hazard Durfee (United States) 
Awarded Allegheny County Garden 
Club Prize of $300 
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’ {Portrait of Today 


by GENE MYERS 
The author is a practicing artist and a graduate of Carnegie 
Institute of Technology's School of Fine Arts. 


| there is.no more graphic portrait of the strange 
realities of today, than that presented by the 1952 Car- 
negie International painting exhibit. Thirty-ninth in the 
series begun at Carnegie Institute in 1896, this year’s show 
is causing sadness and gladness, bewilderment and stimula- 
tion, disgust and excitement as seldom before. 

For the first time, the International's 300 paintings are 
almost all abstract. But Gordon Bailey Washburn, Institute 
Director of Fine Arts, chose only those paintings which he 
felt were most “expressive of the time in which we live.” 

And from the works, we appear to be in a world of won- 
derment. World of atoms. Of cosmic rays and supersonic 
barriers. Of electronic magic. Of mathematical formulations 
and Freudian depths. World of scientific truths — some 
sensed, some accepted, some manipulated—yet unseen. A 
world of social upheaval and economic unrest; of physical 
violence and spiritual uncertainty. A world disturbed at 
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heart, but hopeful in vision. This as portrayed by the artists 
is our world of the Twentieth Century. 

A large number of the painters represented are new- 
comers to the U. S. public eye, and many are young people. 
To this author it seemed that, as a whole, their work was 
less bitter, less cynical, less desperate than that of previous 
shows. A maturity, a dignity, a brightness, and in some 
cases, whimsey has entered abstract art. Possibly these are 
symptoms of a new generation that is adjusting more read- 
ily to this second half of a revolutionary era. 

Two art critics and two artists served as a jury and select- 
ed ten paintings they liked best to receive traditional honors 
and $5,000 in awards. 

Pictures from 24 countries are hung without regard to 
national grouping, which gives a truly international, one- 
world flavor. Each artist is an individual, following the 
dictates of his own feelings. Yet, all seem to have painted 
in a language that is spontaneous and natural to our cen- 
tury. 

As to the meaning of that language? If any one motive 
underlies those paintings at Carnegie and most other ab- 
stracts, it is this: The artist is primarily interested in put- 
ting into visual form the emotions and moods stirred up 
by something around him. He is no longer so concerned 
with making a picture of what that “something” superfici- 
ally looks like. This “something” may be an object, a scene, 
a person, a belief, a social comment, or most anything. The 
artist hopes to arouse in the spectator some of the same 
feelings he felt, because he believes the sensations will be 
valuable in themselves. 

The contemporary abstractionist with his strange imagery 
has little hope of appealing to the public at large. But he 
is attempting to stir the emotions of those who have some 
sympathy and understanding of the trends of our time. He 
is trying to contact persons in civilization who have tried 
to keep their minds and senses alert to a new and chang- 
ing world. This is not to imply that abstract art is solely 
for the lofty intellectual. But, because this art form reaches 
beyond surface appearance, it is for people who, whether 
they are employed in factories or offices, think about and 
are sensitive to life and its experiences. 


There is a challenge presented in color and canvas by 


- the visionaries at the Carnegie International. It is the same 


kind of challenge presented to each of us in our profes- 
sions, our social orders, our personal lives; in all phases of 
intellectual, spiritual and emotional existence. The picture 
of our world, our universe, ourselves is being daily rebuilt. 

But this year’s exhibit puts these two questions to men 
and women alike, are we rebuilding our depths of under- 
standing to keep pace? Have we kept our minds and hearts 
receptive to change? 

If we can comprehend—then we can adjust successfully 
to this Portrait of Today. 
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Take a Letter Please 


(continued from page 21) 


ter must be FRIENDLY if it is to win 
friends. However, it’s wise to use re- 
straint in a business letter and not over- 
whelm your reader with exuberant spir- 


its. Remember not to attempt to com- * 


bine a personal and a business letter. If 
you have met the reader's family and 
write to him frequently, don’t inquire 
about his wife and children in each let- 
ter you write. Stick to business. If there’s 
a possibility that the letter will be shown 
to a third person or kept in the files as 
a permanent record, personal references 
are taboo. Your social life and your busi- 
ness life are separate worlds . . . or 
should be. 


If you know your reader well enough 
to address him by his first name, then 
say “Dear Harry” or “Dear Susan.” If, 
however, there is a possibility that your 
letter will be read by others, it is proper 
to call Harry “Dear Mr. Craig” and your 
friend Susan “Dear Miss White.” This 
isn’t stilted or overly formal, nor is it 
unfriendly. It’s correct business pro- 
cedure. 


Nicknames are always out of place in 
business correspondence. “Spike,” “Skip,” 
“Bud” and all the countless shortcuts to 
a person's first name simply don’t be- 
long. Contractions of first names which 
are in popular use are acceptable, such 
as “Bill” for William and “Bob” for 
Robert. Initials are out also. If the pub- 
lic relations director is Edgar Vincent 
Marshall, then address him as “Dear Mr. 
Marshall” or “Dear Edgar” not as “Dear 
E. V.” Make sure that your friendliness 
doesn’t become flippancy. 


The last requisite for writing a win- 
ning letter is: make your letter BE- 
LIEVABLE. If you analyze a letter that 


seems to have that quality, you'll find 
the letter is believable because it is fac- 
tual. Don’t jump to the conclusion that 
your reader has the background infor- 
mation to which you refer. If you're not 
sure that he knows about the sale of the 
Grant Manufacturing Company, tell him 
about it before you go on to explain 
what your company is doing with the 
Grant property. Give him the entire pic- 
ture, not just a few sections so that he 
must try to fit it together like the parts 
of a crossword puzzle. 


A believable letter isn’t cluttered with 
hackneyed phrases that have been con- 
stantly repeated. For example, while 
“Your reply will be greatly appreciated” 
is correct, a variation, such as “Your 
reply will be most helpful” or “Your 
reply will help us immensely,” would be 
a refreshing change. A reader won't be 
impressed by your letter if it’s filled with 
stereotyped phrases that he’s read again 
and again in countless other letters. 
Avoid the use of “etc.” Even spelling out 
“et cetera” is not good form. It shows 
laziness, impatience to finish the letter 
and a fuzzy attempt to indicate more 
than actually exists. If your company 
manufactures nuts, bolts, screws, pliers 
and wrenches, say so. If that’s all you 
make, a scrawny “etc.” won't give your 
company added prestige. 


When you receive a letter which ap- 
peals to you as being SINCERE, COUR- 
TEOUS, TACTFUL, FRIENDLY, and/ 
or BELIEVABLE, make a copy of it, so 
that you may study it and learn how you 
can emphasize these qualities in your 
own letters. “Winning friends and influ- 
encing people” isn’t easy, but it can be 
done, and your letters will help you. 


Next month we'll take up “Word 
Ways.” 















Stearn Creations 
1 WEST 64TH STREET 
NEW YORK 23, N. Y. 





HIDE - IT 

An ideal money cache for payday, travel, trips 
to the vault. Snaps onto bra or slip straps. 
Flap closes automatically. Will not show or 
bulge. In rose, white or black taffeta with 
plastic lining. $1.25 


DOUBLE EYEGLASS 
CASES 


Elegant carrying case for 
two pairs of eye glasses, 
made of Persian gold 
printed fabric (white with 
turquoise, or black with 
fuschia taffeta lining). 
Flap has pocket with one 
package of ‘‘Sight Savers,” 
closes with gold button. 


$2.00 
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On Top of the World... 


(continued from page 17) 


Skiers on Dollar and Half Dollar have 
their choice of returning to the village 
for lunch, or snacking at the cabin at 
the foot of the mountain. Eager beavers 
will find they have time for a few runs 
on their own before classes start again 
at two. 


Baldy skiers will either lunch at the 
Roundhouse or at the Sun Valley Ski 
club hut perched tip top of the moun- 
tain. The Roundhouse, on a knoll two- 
thirds the way up Baldy, boasts a gigan- 
tic four-sided fireplace around which 
skiers gather on the colder days. Often 
lunches are carried to tables on the ter- 
races outside, where even in midwinter 
the sun is comfortably warm. 


Friendliest time of the Sun Valley day 
is the tea hour, when skiers home from 
the mountain gather either in the Ram, 
gay Tryolean restaurant at the Challen- 
ger Inn, or in the lounge of the Lodge, 
where tea tables are set up before the 
open fireplace. 


After the tea hour there is still time 
for a relaxing plunge in one of the 
swimming pools before dinner. 


At least once during her stay the busi- 
ness girl will want to sign up for a 
sleighride party to Trail Creek Cabin, 
two miles up the snow-covered road 
from Sun Valley. 


There is dancing in both the Ram 
and the Duchin Room nightly. For quiet 
evenings there are first-run movies in 
the Opera House on the Village square. 


Die-hard athletes often have been 
known to includes both an hour of skat- 
ing under the low-hanging Idaho stars 
and a few frames of bowling on one of 
the six alleys in the Lodge game room 
before turning in for a skier’s well- 
earned rest. 


Last of all, not to be passed over 
lightly, there is the romantic Sun Valley 
moon. A young Chicago newspaper 
woman wrote in June, “Write another 
chapter to your song—It Happened in 
Sun Valley.’ I have just married a boy 
who grew up a mile away from me on 
the North Shore. But I had to go to Sun 
Valley last winter to meet him.” 
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The Lonesomest Fas 
> ee Christmas 


by Lucie E. AMICK 


Bac year about this time, my thoughts turn back to 
what I thought would be my lonesomest Christmas. It was 
my first away from home—the year was 1944, wartime— 
and I was secretary to the Medical Director of the atomic 
bomb plant at Hanford, deep in the desert wastes of south- 
eastern Washington state. On previous war jobs, wherever 
I was, I managed somehow to get home, but this year found 
me 1800 miles away with train and plane reservations 
purely wishful thinking. 

Shopping was difficult. The nearest towns of any size 
were forty miles away. Seattle was a scant 300-mile trip 
reserved for summer weekends, and Prosser—the little pic- 
ture postcard hamlet where I lived, forty-five miles from the 
job—had no stores of any size or selection. The nearest 
towns had all been explored weeks before Christmas in 
search of presents. 

So Christmas week found my friends and me “the pessi- 
mistic characters with the crabapple faces.” Everyone kept 
thinking and talking about Home. Most of us were miles 
from our families and the majority of us had been away “t 
least a year. Homesickness hung over the project like the 
desert mist and Christmas promised to be a dismal affair. 
The funny little yellow men who made the ornaments we 
used to buy at any dime store were the reason for our even 
being away from home. Ornaments were a thing of the 
past in those late days of the war, and the atomic bomb 
seemed to be all-important (though we didn’t know at that 
time it was our product). And so it looked as though 
Christmas would be just another work day. 

Then, two days before Christmas, while driving to work 
through the early dawn, we were startled to see a glow in 
the east—and as we drew nearer we saw hung above the 
entrance to our building, in light-bulb letters three feet 
high, the words “MERRY CHRISTMAS!” Some kind of- 
ficial, hoping to bring a little atmosphere to an otherwise 
dreary spot, had defied the brown-out orders. As we drove 
through the streets teaming with the multitudes from every 
state and every walk of life, we heard Christmas carols re- 
sounding from the public address system, which usually 
boomed out news items, war bulletins and traffic warnings. 
The Quonset hut stores had taken on a new appearance, 
too, the windows shining with brilliant color, and inside we 
could see dolls, toys and other Christmas items. 

Inside the hospital there was a hum of activity. J walked 
through the halls to my office and found my Medical Direc- 
tor busy distributing small green pine trees he had arranged 
to have brought down from the mountains that weekend. 
In the laboratory I found technicians gaily decorating a tree 
with test tubes filled with brightly colored water. In Surg- 
ery, there was a tree hung with nothing but huge white 
snowballs of absorbent cotton on red and green ribbons. 
Each department had gone all out with original ideas in the 
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absence of ready-made ornaments. In our office, we strung 
popcorn and cranberries from the diet kitchen and made 
paper snowflake cutouts for our trees. There were brighter 
smiles on the patients’ faces that morning and pain seemed 
a little further away. 

And later at my house in Prosser I stood before my tree 
on Christmas Eve with my new friends around me, and I 
knew then what Christmas really meant. Christmas is a state 
of mind—not persons, places, and things—Christmas is in 
one’s heart, in the spirit of giving and sharing, in the cam- 
araderie of new friends and memories of old; of Peace on 
Earth, though just for a little while, of Good Will Toward 
Men, even the enemy. I think all of us felt it, and it was 
not the lonesomest Christmas but one of the best. 
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Manufactured in our own plant on our new up to 
the minute high speed 3 color 


ROTARY PRESS & COLLATOR 


by workmen with skill and experience in operating 
them to insure you fast delivery and 
top quality work. 










30 to 60 DAY DELIVERY 


OR LESS 









Quotations and Samples 
on Request 


Mark J. Griggs Co. 


215 South Central 
PARSONS, KANSAS 
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ecorating 


and Wrapping Hints 


Treat Your Home to 
a Holiday Look .. . 


j year you're really determined to do a tremendous 
job of decorating your house, your efficiency apartment, 
your bed-living room—whatever home is—with a gay and 
original “Christmasy” air. Does that description fit you? Or 
do you sit and sigh: “How can I learn to make striking 
and unique arrangements that do credit to my home and 
to my ingenuity?” 

With a few suggestions and the right floral materials you 
can’t miss creating a setting that will inspire “oohs” and 
“ahs” from each amazed holiday visitor. Here’s how. 

Design your Christmas decorations to fit the style of 
your home. 

For a modern house or apartment, for example, Alyn 


Thirty 











Wayne, flower stylist, suggests Yuletide arrangements that 
are simple, with the emphasis on line and form. 

Mount a big Christmas candle on a plain brass tray. Ar- 
range sprays of spruce or pine so they climb about two- 
thirds of the way up the candle. Use floral clay to hold the 
branches in place. Then blend in a vertical line of white 
pompons or carnations. For a sophisticated touch to this 
modern design, surround the base of the candle with a 
cluster of chartreuse Christmas tree balls. 

Another modern arrangement: fill a tall container with 
shredded styrofoam (available at any florist’s, either shred- 
ded or in blocks—and an invaluable ally for the woman 
arranging at home). Thén, choosing Fuji mums for their 
bold texture, design a vertical column of about four flow- 
ers, one above the other. 

Now, at the base of the arrangement place three more 

(continued on page 32) 
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Good friend in need is this Skwish purse-size 
atomizer, designed for career girls. About the 
size of a lipstick, it sprays a mist of what- 
ever liquid is in it—perfume, cologne, hair 
lacquer or deodorant. 


| 5 it seem as if it always happens? Just when it’s 
so important that you look your best, everything conspires 
against you. 

You can’t do a thing with your hair. Sure as shooting 
you're coming down with a cold. You feel so unfeminine 
that if you had the time or energy you would crawl off into 
a corner somewhere and have a good cry. 

But if you’re a person on the go (and who isn’t these 
days) you keep going—even if it means one eye on the 
mirror and the other on the clock. 

Well, just imagine a purse-size atomizer, no larger than 
a lipstick, that can practically make a new woman of you 
in no time flat. 

Sounds fantastic? Maybe so, but Skwish is a clever, quick 
and fool-proof atomizer that looks like a lipstick case with 
a rubber top, spraying a mist of whatever liquid you have 
in it. And it works in any position, even upside down. 

Say your hair is acting up. Just squish on brilliantine or 
hair lacquer—a pat here and a pat there—and you're all 
set. Feel like freshening up with perfume, cologne, or toilet 
water? Wish you had some breath freshener or even nose 
or throat spray with you? If you travel with several of these 
atomizers in your handbag filled with your pet good groom- 
ing aids, you'll travel in style. 
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Atomizer 
Big 
Friend 








Career girls keep several handy in a desk drawer (we 
know one who finds her secret cache of deodorant a blessing 
in disguise). And, of course, these little atomizers are good 
companions on weekends or vacation. They are so light- 
weight you could carry a dozen if you had a mind to. 

You can forget all about eye-droppers and funnels when 
you fill the atomizer. Just pour whatever you're using into 
the glass flacon inside the good looking brass case. There’s 
a lifetime guarantee against leaking, spilling or clogging. 


. 
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Yuletide Decorating 
treat your Home to a Holiday look 


(continued from page 30) 


mums to make a horizontal line at a right angle to the 
vertical one. Now the two lines of flowers follow the shape 
of the letter “L.” Complete by adding three or four spruce 
branches and wiring half a dozen cedar cones to the spray. 

For an early American atmosphere, use a wrought-iron 
and pottery planter as a container. In a planter with three 
pottery bowls, mount a candle firmly in the center of each 
bowl. Using floral clay as a holder, surround the candles 
with sprays of foliage and clusters of bright red berries. 
For a final touch, encase each candle in an antique glass 
chimney. Attractive, and safe, too. 

For Victorian decor, start with any appropriate shallow 
container already in your home. Holly berries and greenery 
can be contrasted with interesting bare branches flocked in 
white. One or two reindeer can be placed at the base. For 


the ultimate in the Victorian mood, the entire design is en- 


closed in a bell jar. 
“Don’t follow the rules too rigidly,” warns Alyn Wayne. 
“It’s your own imagination that adds individual charm to 


en nee 


each arrangement. So, use your ingenuity—and improvise.” 

For instance, try a seasonal switch. Instead of a candle, 
substitute a striped candy cane. Also, add originality by 
combining cut flowers with traditional Christmas foliage. 

Hundreds of different door decorations can be made 
from simple raw materials, including spruce or cedar sprays, 
pine cones, berries, ribbons and styrofoam. A snowball of 
styrofoam serves the same purpose as a flower holder in 
these arrangements. Many variations on the same theme 
can be created by inserting sharpened branches of foliage 
into the styrofoam in different patterns. For extra original- 
ity, try a door “swag” using wicker hoops, jolly Santas, rein- 
deer or Christmas bells. 

Holiday table decorations can show lots of ingenuity. 
Dramatic dried materials such as thistles, seed pods and 
driftwood take on a holiday glow with a dusting of silver. 
They will provide a striking contrast to the dark-toned 
wood of traditional furniture. 

If you're shopping for materials to make arrangements 
at home, having them made at your florist’s, or telegraph- 
ing them anywhere in the world to families and friends, 
remember to tell your florist about the house and its furni- 
ture. By creating an arrangement to fit the setting, he can 
bring Christmas spirit to your house with an unusual touch 
of ingenuity. 























Wrapping mtb Ribbons 


Ribbon can be fastened to boxes containing those Christ- 











1. Form a loop over your left forefinger. 


mas gifts to make them more colorful, but to help you give 
variation to your wrapping problems you might try some 
of these variations that can be obtained with just a bit of 
ribbon. 

1. Hold short end of the ribbon at the upper left, carry 
across the top and up to the starting point to form the 
diagonal; now bring it straight around the box the short 
way, cut and tie. 

2. Start at the center edge of the short side and bring 
the ribbon around the box twice. Spread apart at the oppo- 
site end. 

3. For greater effect with this style, bring the ribbon 
around the box three times making it parallel at the top. 
Tie together at the starting point. 


Add a perky bow... 


2. Push between your thumb and middle finger. 





ure lower one. 


Thirty-two 


3. Use your forefinger to measure length of loops at top. 4. And your little finger to meas- 
5. Push each loop between the fingers as it is formed. 6. Now fasten with 


a tightly twisted piece of spool wire or thread. 


One an SM 





The Secretary 






































here today. 
and 
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thanks to the new Remington 
ELECTRI-CONOMY ; 
az 


No douht about it, electricity makes the 























difference ... helps reduce the “incoming” pile 








in a jiffy because typing on the Electri-conomy 





is so much easier, faster, better! 

Electric action adds a new z-i-n-g to 
your typing speed... assures easy-on-the-eyes Bo eae 
uniformity of type impression...distinctive _.,¢¢gGR@AEs 
correspondence your boss will be proud to sign. 
And you'll find you’re really “alive-at-five” 
because electricity does the work! 

Send for free color brochure describing the 
Electri-conomy, “Beauty and the Best” (RE 8321) 
today. Address your requests to Room 2527, 


315 Fourth Avenue, New York 10, N. Y. 
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meate FT @eik Gayink vnc 1s ae OF thas Saco oF 
unsurpassed skill in manufacturing. 

Ink, not conversation, is the real secret of the highest 
quality ribbon...your Panama-Beaver ribbons are made 
with inks that no others duplicate. 

When you are offered something “just as good as a 
Panama-Beaver product” you are listening to some one 
who tries to talk quality into what he is selling. 

Your Panama-Beaver Man sells the best quality, dollar f 
for dollar that your money can buy. He won't try to sell - pages Fo ease as 
you something “just as good” as you are using, he will Ze vee | ; si ea aa. si 2 — si 
offer to you better quality at the same price or less. Some- ay Ue ak ~*~ 
times he will recommend paying more...you will always ‘ a pte aged ~ 4 ones 
get more dollar for dollar by following his suggestions. ' . __-"“ leeking correspondence you 
Better work, more work, less turnover of supplies are the Yous have ever seen, then start using 
results of using Panama-Beaver products that have quality weit Locah Pamama Beasts f the RHINO ribbon immediately. 
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built in, not talked in. WAYNE» (SDrAMAPOL 


INKED RIBBONS + CARBON PAPERS + UNIMASTERS + DUPLICATING SUPPLIES 


— sinee 1896 the line that can’t be matched 
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= Col yourlocal PANAMA-BEAVER MAN... 2vays_2 lie wie 





